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INDIAN INSTITUTE OF SCIENCE EDUCATION AND RESEARCH PUNE .
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f&eTiar / Date: 11.04.2025

fQATIT ¥. / ADVERTISEMENT NO.: 14/2025
17.04.2025 Y af-3«1 $e3eq / Walk-in interviews on 17.04.2025

[frereer w9 @ 3rearf 3 w@fagress 3R WX/ Purely on Temporary and
Contractual Basis]

HRA fa=ireT RAGT vd JreqaerneT Jeure qor 7 faaet # reqaerT 3R feor & fov
AT Ueh ToT TEAT §| Fg AleTd HETET [IhIE HATCIT (ITET 2020 # #ATH Fereleh]
fRr&Tr FaTerT X AT IAT) SART AW 2006 H TS fRaT I1AT| AW 2012 A, TH HHG
ITATATA SaRT TSET Aged ol HEUTH ¥ T 17|

The Indian Institute of Science Education and Research (IISER) Pune is a premier

institute dedicated to research and teaching in the basic sciences. It was established in
2006 by the Ministry of Human Resource Development (renamed Ministry of Education
in August 2020). In 2012, ISER Pune was declared as an Institute of National

Importance by an Act of Parliament.

A& faaita AEsT &l 9 e alel 9RART AETRe dleh-3o7 $eleg H AT of
Fahd g1 ug et 3R dieafadhr faemer (Sroadl), $Ra TR garT fad Aiffa " Pilot
Programme of India Innovation Competency Enhancement Program (IICEP)" (9<T.
$13: 30119486) ATHS IRATSTAT & degd gl

Indian Nationals fulfilling following advertised criteria may attend Walk-in Interviews.
Positions are under the project titled “Pilot Programme of India Innovation Competency
Enhancement Program (IICEP)” (Proj. code: 30119486) funded by Department of
Science & Technology (DST), Govt. of India:

< 1A / Name of the Post | d&sitehT 3f8RT / Technical Officer
gef & @&ar/ No. of posts | 01 (One)

geAdd AaF & vd | A0 / iRy / e e / Sha et / e e/
3181 [ Minimum | Slefarehr / sifaaiier & AT 34|

educational Master's degree in Mathematics / Physics / Chemistry /
Qualification and Biology / Science Education / Technology/ Engineering
37379 / Experience QAfeTer IRANSTANT & JaeeT AR TAEA & &7 H 7geidH
53y &l 3HeJHd|
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U< ATH / Name of the Post | d&sitehY 38R / Technical Officer

Minimum 5 years of experience in the field of managing and
administering educational projects.

ste / Note: Ife; [aaTie ATAGST o 3THR IUYeF HEAT & Tdee Ao
6T 81T § A 3ee7a AGE! P W FaR fFar o werdr B

Relaxation in experience criteria may be considered, if a suitable
number of applications are not received as per the advertised criteria.

grfAeRdr / Preference 3FAcaR ST gy fArafaf@d g 3¢ wrafAsar & srwefy

Candidates having the following will be preferred:

1) Experience in managing educational projects,
including planning, execution, and overall all
management.

2) Strong background in collaborating with institutions,
organizations, and key stakeholders in the
education sector.

3) Ability to coordinate with teams, facilitate
discussions, and ensure smooth project
implementation.

4) Proficiency in handling different media types and
social media.

5) Experience in writing reports, documentation, and
project evaluations.

6) Willingness to travel across urban and rural areas
as required.

Proficiency in either Hindi or any other regional language in
addition to English with a good command over oral and
written communication skills.

P OUETT [ Job | gyeendy @ fewtat@a 30eT T S &/ Incumbent is

requirements expected to do following:

e Manage and execute educational projects, ensuring
alignment with objectives, timelines, and stakeholder
coordination.

e Collaborate with teams and external partners and
oversee implementation of training programs

e The primary workplace will be in Pune; however, travel
to various urban and rural areas across the country will

be required.
e Support and assist technical team members as directed
by the PI.
TG &1 1ol / Tenure | 25.09.2025 deh T 3@Te & foIT it T IRASTAT T fReRar
of the appointment TG USHRY & TATsTaleh TeeisT & 3efeT fATear fFar o gehar
gl
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U< ATH / Name of the Post | d&sitehY 38R / Technical Officer

Upto 25.09.2025 extendable for further period subject to
continuation of the project and satisfactory performance of
the incumbent.

TATRT gRelfeudT 9fd ATg | ¥/Rs 55,000/- to ¥./Rs 80,000/- ATl TA/AT 37fsd &

/ Consoliﬂated emoluments | ey oY / based on qualification and/or experience
per mon

dleh-3e7 e¥eg T faf¥ & | 45 9§ & 31f8e =€l glel TTET / Not more than 45 years

HJER Hﬁﬁﬁm’{[ IAge | Age relaxation commensurate  with  educational
of applicant as on date of | qualification/s and / or experience/s of the applicant may be
walk-in interview considered for applicant/s having qualification and
experience higher than the advertised with the prior approval
of the competent authority.

dler-3e1 3exeg d TA /| Thursday, 17.04.2025
Date of the walk-in

interview

faféer & @y /| 09.30AM
Reporting Time

TAT / Venue AR 775, ASINSTHSIHR qoT &, 51 AT 1T s, gor
411008 / Guest House, IISER Pune Campus, Dr. Homi
Bhabha Road, Pune 411008

g o1H / Name of the Post ag—a»‘hrar Hergs / Multi-Skilled Assistant

ger &t ¥&dT/ No. of posts | 01 (One)
wgAaH AfaTeh e / frdt oY fawg & T&ras $r B3t / Bachelors’ degree in

Minimum educational any discipline
Quialification
311319 / Experience =gIaH 3 aY @ UM eqHd ST TR SRl @

TITHATT & dgd Seol@ fhar =T §

Minimum 3 years of relevant experience as mentioned
under ‘Job requirements’

m&m |/ Preference mﬂﬁlﬂﬁ? Wﬁmﬁ@’a’ﬁ szm a- 3|TQ?ﬁ/

Candidates having the following will be preferred:

e Experience in day-to-day office work and financial
transactions.

e Well versed in IT skills, MS Office, and Tally &
capable to work on in-house accounting software.
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e Knowledge of Administration and/or Purchase
matters in Government Organizations / Institutes
and Managing Official Correspondence.

e Good communication in written and oral English and
Marathi.

e Initiative  skills
communication.

and effective interpersonal

EOC I T | LU

requirements

Job

geurr ¥ fAeafaf@a e & S & / Incumbent is

expected to do following:

e Maintain reports, spreadsheets and related
documents.
e Maintaining filing structure, save and retrieve

important documents and information in collaboration
with the team

e Carryout day-to-day financial transactions/activities
with the accounts and purchase departments

e Use in-house accounting and purchase software e.g.
Tally, ERP

e Work on accounting, auditing, etc. and Assist in
preparing financial documents dispatched to funding
agency

e Handle and maintain all records related to finance,
purchase, and administration.

e Assist the team in liaising with the local authorities for
various project activities

e Do any other work as assigned by the reporting

authority.

gfFa &1 sRiEer

Tenure of the appointment

25.09.2025 d& Fr 3af & forw S Fr aRAiswar &r foaxar
TG UGHRT o HdATTSleleh UG o 37EfeT [aTdR fohdr ST Fehdl
el

Upto 25.09.2025 extendable for further period subject to

continuation of the project and satisfactory performance of
the incumbent.

FAfRd aRefeuar gfa A
/ Consolidated emoluments
per month

%./Rs. 30,000/- to ¥./Rs. 35,000/- AT Ta/AT 3737 &

TR 9 / based on qualification and/or experience

dleh-3e1 Feeg &1 fafy &
3TER 3acah fr g

Age of applicant as on date
of walk-in interview

35 gy § 378 78T gl ATRT / Not more than 35 years

Age relaxation commensurate  with  educational
qualification/s and / or experience/s of the applicant may be
considered for candidates having qualification and
experience higher than the advertised with the prior
approval of the competent authority.
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dlh-gel ge¥eg H fAf¥ /| Thursday, 17.04.2025
Date of the walk-in

interview

Raféer &1 @HE /| 09.30 qEEST / AM
Reporting Time

T / Venue AR 9, IMSIMSTESIHR qoT &ug, s7. grely a1meqm s, qor
411008 / Guest House, IISER Pune Campus, Dr. Homi
Bhabha Road, Pune 411008

forell off eaT & v T Feafaf@d $Ae 9d @ fod / For any queries please write

to following email address: iicep@acads.iiserpune.ac.in aT Hie &Y / Call on (020) 2590
8657

dleh-8eT SeXeg & WHY, 3Gl I AFATITET oA FIam:
1.%@3?%@?%%%%%(3@&%«15*@%ﬁv%ﬁwﬁm%
S 39Ty §)
2. T8 HA 3N TT-HAMAT $iel Jfadt & v 4

i. SeH A & ey & gAmr 97

ii. AT FIFAT F FIU H 3Hh 97 3N GAT 97 (10 & YF)

iii. ~ 3mdedd U A 3feAf@d Igera & dey 7 @ yAOT 97

iv. T WIer Jgdled YA (TRHR SanT SIH)
3. Tah gIfeldr qrdic 3R I Wi IR |

At the time of Walk-in interview, applicants need to bring following:

1. Duly filled prescribed application form (Link to download the same is available below
advertisement link)
2. All the originals and one set of self-attested photocopies of:

i.  Certificate regarding date of birth
ii. Mark sheets and certificates (starting from 10" onward) regarding educational
gualification
iii.  All Certificate/s regarding experience/s as mentioned in the application form
iv.  One Photo Identity proof (Government issued)

3. One recent passport-size color photograph.

Ug & R A HAT 6T / [Qeor

General Information / details about the post

1. fAgfed 3reaml g 3R aRATSTAT S FATfed W 9= fohell Fa=r a1 #3as & Tad: TAmd
HRSILE Page50f7
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The appointment is purely temporary and will terminate automatically without any notice
or compensation on termination of the project.

2. Togerer cafeher ot foeliarey T Ud HISATSTHSIHR qoT A AT / 3ra=ivoT &7 1S arar 78
gram|

The appointed person shall have no claim of appointment / absorption in Funding Agency
or in IISER Pune.

3. 3dceh #I [Agfed [y &0 & 3o TRANSTAT o foTw o] fovehrger Feer & fagat 3R et
GART ATRA getl|

The appointment of the applicant will be governed by the terms and conditions of the
funding agency particularly applicable to the said project.

4. 398 3y A, Afetes 36T AT 3T [FURT i A AR diep-geT gedeg i fafy
e

The prescribed date for determining the upper age limit, educational qualifications or
experience shall be the date of walk-in interview.

5. faeRa Afarew 318ar AT wred [aafacarel / S8t & ured gl @]

The prescribed educational qualification should have been obtained from recognized

Universities / Institutions.

6. TAUTRA AeTOR IGATV / 31e787a 37T #geTaid & 3R 3a7eh arg g & @ & 3Fecar
TIT GThdT & Ycdeh TROT H TUR 6T et & gehaR 8T 81 STl | STgT dleh-3o1 $edey
& v 39feYyd gl arel 3FAlGarl dr d&ar 3fhe gl oY, @y urF 3FAganrt &
QIETMchN LT GiaeToleh I T 61 glam| Sira HATT o FABIRET & 3MUR )
faaoe & eRa =geraa Afarn mlaﬁmﬁtwﬁwd‘g(fw&ucem$%w
3FAICART T T&AT dl Ueh 3T AT doh AT T FhdT g | 3cT: 3Tdehl & fgd # glem fom
d 3MTdesT i TAY Heftrd a7 H Felt AaTeh 36TV Ua 3HeTod T ool Y|

The prescribed educational qualifications and / or experience are the bare minimum and

mere possession of same does not entitle candidates to be considered in each stage of
the selection process. Where number of candidates appearing for walk-in interview is
large, it will not be convenient or possible to interview all eligible candidates. Based on
the recommendations of the Screening Committee, the number of candidates to be
considered for the interview may be restricted to a reasonable limit after taking into
consideration qualifications and experience over and above the minimum prescribed in
the advertisement. Therefore, it will be in the interest of the candidates, to mention all the
gualifications and experience in the application.
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7. TIT UThAT & SRIT AT & TR U Ul I TEAT Aot &Y oha! gl

Number of posts may vary depending upon the requirements during the selection
process.

8. WeTH WIfUSNT & Ud IHefHlest & UIed HTdel & THE & ITUR T IHqeTd HiI ITTRTHRAT
# o & o el B
The experience requirement may be relaxed based on the cohort of applications received,
with the prior approval of the competent authority.

9. gfe A TIAT 3FHIcaR YHR TGUT Adl T § AT USHR IJGUT ael & &I STATHI
ST &, AT Tciva It arel 3Fefeart &l e oY fgerd fhar ST Hehel |

In case, a selected candidate does not join or resigns after joining the post, waitlisted
candidate/s may be offered the position.

10. FT&TTchR & foT 39U gl & forw s av / 3w ThhrT 8T g19m|

No TA/DA will be admissible for appearing for the interview.

11. fordlT 8 Jeh T HARHA YBATS / TAMER / IR W 5 A # [aaR g1 fohar siream|

No interim enquiries / correspondence / communication of any sort will be entertained on
the matter.

12.3mafed ue & foIw Taaafdes, 1 3gA1 fhdr 8 &9 & 9319, 39T dT & 9 & HAT S|

Bringing any influence, political, or otherwise, will be treated as a disqualification for the
post applied for.

IeIaT TFR & T FEUe i Jsume F FEAT 7 F

For updates, Institute website may please be seen regularly.

Fodraa | Registrar
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