
 

दिन ांक / Date: 02.06.2025 

विज्ञ पन सां. / ADVERTISEMENT NO.: 20/2025 
10.06.2025 को िॉक-इन इांटरव्यू / Walk-in interviews on 10.06.2025 

 

 [विशुद्ध रूप से अस्थ यी और सांविि त्मक आध र पर / Purely on Temporary and 

Contractual Basis] 
 

भारतीय विज्ञान शिक्षा एिं अनुसंधान संस् थान (आईआईएसईआर) पुणे बुननयादी विज्ञान में अनुसंधान 
और शिक्षण के शिए समवपित प्रमुख संस् थान है। यह मानि संसाधन विकास मंत्रािय (अगस्त 2020 
में नाम बदिकर शिक्षा मंत्रािय कर ददया गया) द्िारा िर्ि 2006 में स् थावपत ककया गया। िर्ि 2012 
में, आईआईएसईआर पुणे को संसद के अधधननयम द्िारा राष्‍ट रीय महत् ि के संस् थान के रूप में घोवर्त 
ककया गया। 
The Indian Institute of Science Education and Research (IISER) Pune is a premier institute 

dedicated to research and teaching in the basic sciences. It was established in 2006 by the 

Ministry of Human Resource Development (renamed Ministry of Education in August 2020). 

In 2012, IISER Pune was declared as an Institute of National Importance by an Act of 

Parliament. 

संस्थान वििुद्ध रूप से अस्थायी और संविदात्मक आधार पर "शशक्षक शशक्ष  विक स पर र ष्ट्रीय क ययक्रम" 
के तहत भारतीय नागररकों से ननम्नशिखखत पद के शिए आिेदन आमंत्रत्रत करता है। 
Indian Nationals fulfilling following advertised criteria may send their applications. Position 

is under the programme titled “National Programme on Teacher Educator Development” at 

IISER Pune: 

पद नाम / Name of the Post िररष्ट्ठ लेख प ल / Senior Accountant 
पदों की संख्या / No. of posts 01 (One) 
न्यूनतम शैक्षिक अर्हता / 

Minimum Educational 

Qualification  

Master’s degree in Commerce. 

 

अनुभव / Experience 

 

Minimum 10 years of experience in the field of managing 

finances. 

Note: Relaxation in experience criteria may be considered, if a suitable 

number of applications are not received as per the advertised criteria. 



प्राथममकता / Preference Candidates having the following will be preferred:  

1. Prior experience in managing government-funded 

educational or research projects. 

2. Expertise in using PFMS, Accounting System, ERP, 

Tally and institutional audit procedures. 

3. Experience in making, checking and coordinating 

audits (internal, statutory, project-based) and 

preparing compliance reports. 

4. Strong reporting and documentation skills; ability to 

draft notes and payment justifications. 

5. Proficiency in either Hindi or any other regional 

language in addition to English with a good command 

over oral and written communication skills. 

कायह अपेिाये / Job 

requirement 

Incumbent is expected to do following: 

● Preparation and finalization of financial statements 

(balance sheet, payment notes to Accounts) for 

project accounts. 

● Maintenance of books of accounts, bank 

reconciliations, and financial reporting (UCs, SoEs, 

etc.) 

● Processing payments via PFMS and working within 

TSA guidelines. 

● Managing accounts payable/receivable, fixed assets 

register, and journal entries. 

● Support in budget preparation, revisions, and 

variance analysis. 

● Handling direct and indirect taxation (IT, TDS, GST), 

and filing of returns. 

● Coordination with internal departments and funding 

agencies for timely fund disbursal and reporting. 

● Proficiency in accounting software (Tally) and 

project-based financial systems. 

● Documentation and preparation of financial reports, 

audit support. 

ननयुक्तत का कायहकाल / Tenure 

of the appointment 

Initially for a period of one year, extendable for further 

period subject to satisfactory performance of the 

incumbent and continuation of the project. 



समेककत परिलक्धियां प्रनत मार् 

/ Consolidated emoluments 
per month. 

Rs. 65,000/- to Rs. 80,000/- per month depending upon 

qualification/s and experience/s. 

आवेदन की अनंतम नतथथ के ददन 
आवेदक की उम्र / Age limit as 

on last date of submission 
of application. 

Not more than 45 years. 

Age relaxation commensurate with educational 

qualification/s and / or experience/s of the applicant may 

be considered for candidates having qualification and 

experience higher than the advertised with the prior 

approval of the competent authority. 

 

 

पद नाम / Name of the Post तकनीकी अधधक री / Technical Officer  
पदों की संख्या / No. of posts 01 (One) 

न्यूनतम शैक्षिक अर्हता / 

Minimum educational  
Qualification  

Master’s degree in Communication / Journalism / Digital 

Media / Science Communication / Sciences / Technology in 

related areas. 

अनुभव / Experience Minimum 3 years of experience in media and 

communication within educational or science outreach 

projects. 
 

Note: Relaxation in experience criteria may be considered, if a suitable 

number of applications are not received as per the advertised criteria. 

प्राथममकता / Preference Candidates having the following will be preferred:  

1. Experience in developing communication strategies 

for educational or scientific projects. 

2. Proficiency in social media management, content 

creation, video editing, and use of digital media tools. 

3. Experience in visual storytelling, science outreach, 

and multimedia content development. 

4. Design skills (e.g., Canva, Adobe Suite) and 

familiarity with analytics tools. 

5. Experience in report writing, documentation, and 

science publications. 

6. Proficiency in English, Hindi and at least one regional 

language, both written and spoken. 

7. Willingness to travel across urban and rural areas as 

part of project documentation and outreach. 

कायह अपेिाए/ं Job 

requirements 

 

 

 

 

Incumbent is expected to do following: 
● Develop and manage media and communication 

plans for science and education outreach projects. 

● Create, curate, and manage content across print, 

digital, and social media platforms. 



 ● Coordinate communication campaigns with internal 

teams and external collaborators. 

● Support the documentation of project activities 

through reports, videos, and visual media. 

● Maintain media archives, press releases, and digital 

asset libraries. 

● Work closely with the technical team to ensure 

coherent communication across platforms. 

● Primary workplace will be IISER Pune; travel to 

project sites across India may be required. 

ननयुक्तत का कायहकाल / Tenure 

of the appointment 

Initially for a period of one year, extendable for further 

period subject to satisfactory performance of the incumbent 

and continuation of the project. 

समेककत परिलक्धियां प्रनत मार् / 

Consolidated emoluments 
per month 

Rs 65,000/- to Rs 80,000/-, based on qualification and/or 
experience 

वॉक-इन इंटिव्यू की नतथथ के 

अनुसाि आवेदक की आयु / Age 

of applicant as on date of 
walk-in interview 

Not more than 35 years 
 

Age relaxation commensurate with educational 

qualification/s and / or experience/s of the applicant may be 

considered for applicant/s having qualification and 

experience higher than the advertised with the prior 

approval of the competent authority. 
 

Details of the walk-in interview 
 

वॉक-इन इंटिव्यू की नतथथ /  
Date of the walk-in interview 

: Tuesday, June 10 2025 

रिपोदटिंग का समय/ Reporting Time : 09.30 AM 

स्थान / Venue Guest House, Ground floor, IISER Pune Campus, 
Dr. Homi Bhabha Road, Pune 411008 

 
ककसी भी प्रश्न के मलए कृपया ननम्नमलखित ईमेल पते पि मलिें / For any queries please write 

to following email address: iicep@acads.iiserpune.ac.in या कॉल किें / Call on (020) 2590 

8657  

िॉक-इन इंटरव्य ूके समय, आिेदकों को ननम्नशिखखत िाना होगा: 
1. विधधित भरा हुआ ननधािररत आिेदन पत्र (उसे डाउनिोड करने के शिए शिकं विज्ञापन शिकं के 
नीच ेउपिब्ध है) 
2. सभी मूि और स्ि-सत्यावपत फोटो प्रनतयों का एक सेट: 

i. जन्म नतधथ के संबंध में प्रमाण पत्र 

ii. िैक्षक्षक योग्यता के संबंध में अकं पत्र और प्रमाण पत्र (10 िी ंसे िुरू) 



iii. आिेदन पत्र में उल्लिखखत अनुभि के संबंध में सभी प्रमाण पत्र 

iv. एक फोटो पहचान प्रमाण (सरकार द्िारा जारी) 
3. एक हाशिया पासपोटि आकार का रंगीन फोटोग्राफ। 
 

At the time of Walk-in interview, applicants need to bring following: 

1. Duly filled prescribed application form (Link to download the same is available below   

   advertisement link) 

2. All the originals and one set of self-attested photocopies of: 

i. Certificate regarding date of birth 

ii. Mark sheets and certificates (starting from 10th onward) regarding educational 

qualification 

iii. All Certificate/s regarding experience/s as mentioned in the application form 

iv. One Photo Identity proof (Government issued) 

3. One recent passport-size color photograph. 

 

पि के ब रे में स म न्य ज नक री / वििरण  

General Information / details about the post 
 

1. ननयुल्तत अस्थायी है और पररयोजना की समाल्तत पर त्रबना ककसी सूचना या मुआिजे के स्ितः समातत 

हो जाएगी। 
The appointment is purely temporary and will terminate automatically without any notice 

or compensation on termination of the project. 

2. ननयुतत व्यल्तत का ननधीयन संस्था एिं आईआईएसईआर पुणे में ननयुल्तत / अििोर्ण का कोई दािा नही ं
होगा। 
The appointed person shall have no claim of appointment / absorption in Funding Agency 

or in IISER Pune. 

3. आिेदक की ननयुल्तत वििरे् रूप से उतत पररयोजना के शिए िागू ननधीयन संस्था के ननयमों और ितों 
द्िारा िाशसत होगी। 
The appointment of the applicant will be governed by the terms and conditions of the 

funding agency particularly applicable to the said project. 

4. ऊपरी आय ुसीमा, िैक्षक्षक अहिता या अनुभि ननधािररत करने की नतधथ िॉक-इन इंटरव्य ूकी नतधथ 
होगी। 
The prescribed date for determining the upper age limit, educational qualifications or 

experience shall be the date of walk-in interview.  

5. ननधािररत िैक्षक्षक अहिता मान्यता प्रातत विश्िविद्याियों / संस्थानों से प्रातत होनी चादहए। 



The prescribed educational qualification should have been obtained from recognized 

Universities / Institutions. 

6. ननधािररत िैक्षखणक अहिताएँ / अनुभि आदद न्यूनतम हैं और उनके पास होन ेमात्र से ही उम्मीदिार 
चयन प्रकिया के प्रत्येक चरण में विचार ककए जाने के हकदार नहीं हो जाते। जहा ंिॉक-इन इंटरव्य ू
के शिए उपल्स्थत होने िािे उम्मीदिारों की संख्या अधधक होगी तो, सभी पात्र उम्मीदिारों का 
साक्षात्कार करना सुविधाजनक या संभि नहीं होगा। जांच सशमनत की शसफाररि के आधार पर 

विज्ञापन में ननधािररत न्यनूतम िैक्षक्षक अहिता / अनुभि को ध्यान में रखते हुए साक्षात्कार के शिए 

उम्मीदिारों की संख्या को एक उधचत सीमा तक सीशमत कर सकता है। अतः आिदेकों के दहत में होगा कक 

िे आिेदन करते समय संबधंधत क्षेत्र में सभी िैक्षक्षक अहिताएँ एिं अनुभि का उलिेख करें। 
The prescribed educational qualifications and / or experience are the bare minimum and 

mere possession of same does not entitle candidates to be considered in each stage of 

the selection process. Where number of candidates appearing for walk-in interview is 

large, it will not be convenient or possible to interview all eligible candidates. Based on 

the recommendations of the Screening Committee, the number of candidates to be 

considered for the interview may be restricted to a reasonable limit after taking into 

consideration qualifications and experience over and above the minimum prescribed in 

the advertisement. Therefore, it will be in the interest of the candidates, to mention all the 

qualifications and experience in the application.  

7. चयन प्रकिया के दौरान आिश्यकता के आधार पर पदों की संख्या शभन्न हो सकती है। 

Number of posts may vary depending upon the requirements during the selection 

process. 
 

8. सक्षम प्राधधकारी के पूिि अनुमोदन से प्रातत आिेदनों के समूह के आधार पर अनुभि की आिश्यकता 
में छूट दी जा सकती है। 
The experience requirement may be relaxed based on the cohort of applications received, 

with the prior approval of the competent authority. 
 

9. यदद कोई चयननत उम्मीदिार पदभार ग्रहण नही ंकरता है या पदभार ग्रहण करने के बाद इस्तीफा 
देता है, तो प्रतीक्षा सूची िािे उम्मीदिारों को पद पर ननयुतत ककया जा सकता है। 
In case, a selected candidate does not join or resigns after joining the post, waitlisted 

candidate/s may be offered the position.  

10. साक्षात्कार के शिए उपल्स्थत होने के शिए कोई टीए / डीए स्िीकायि नहीं होगा। 
No TA/DA will be admissible for appearing for the interview. 

11. ककसी भी प्रकार की अतंररम पूछताछ / पत्राचार / संचार पर इस मामिे में विचार नहीं ककया जाएगा। 



No interim enquiries / correspondence / communication of any sort will be entertained on 

the matter. 

12. आिेददत पद के शिए राजनीनतक, या अन्यथा ककसी भी रूप में प्रभाि, अयोग्यता के रूप में माना जाएगा। 
Bringing any influence, political, or otherwise, will be treated as a disqualification for the 

post applied for.     

अद्यतन ज नक री के शलए सांस्थ न की िेबस इट को ननयशमत रूप से िेखें। 

For updates, Institute website may please be seen regularly. 
        

 

कुलसधिि  / Registrar 


