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f&eti# | Date: 02.06.2025

ﬁ?ITCIT-l' H /| ADVERTISEMENT NO.: 20/2025
10.06.2025 F' aiF-g+7 $e¥eq / Walk-in interviews on 10.06.2025
[frereer w7 § 3reurh 3k wiAgress 3mUR 9/ Purely on Temporary and

Contractual Basis]

AR =TT AT T IeTHUTS HEUTT (IMSHSTHSIHR) Yo7 JiAAmdr fa=irer & 3reqeene
3R Refor & fov TR THE €U §1 Ig A FEE G HAerd (3 2020
H ATH deoes 8T HArerd Y fGar a1 garT a¥ 2006 H Frfid fomar aam| a§ 2012
H, IMSIMSTHSIR 07 1 TG & JARATH garT T Aged & T & &7 #F Afvd
foRar I

The Indian Institute of Science Education and Research (IISER) Pune is a premier institute

dedicated to research and teaching in the basic sciences. It was established in 2006 by the
Ministry of Human Resource Development (renamed Ministry of Education in August 2020).
In 2012, IISER Pune was declared as an Institute of National Importance by an Act of

Parliament.

HEUTH Taeer §9 & IR 3N Aldercas IR W "Rew Raw Rew | o FrRiw
F dgd ARG ARTRER T AFTI@d Ug & ToT 3mdeeT AT T &

Indian Nationals fulfilling following advertised criteria may send their applications. Position
is under the programme titled “National Programme on Teacher Educator Development” at
[ISER Pune:

e ATH / Name of the Post | atsa r@mdTer / Senior Accountant
ger &hr §&ar/ No. of posts | 01 (One)

gaad M@+ &ar /| Master's degree in Commerce.
N

Minimum Educational

Quialification

3179 / Experience Minimum 10 years of experience in the field of managing
N finances.

Note: Relaxation in experience criteria may be considered, if a suitable
number of applications are not received as per the advertised criteria.
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TATASar / Preference Candidates having the following will be preferred:

1. Prior experience in managing government-funded
educational or research projects.

2. Expertise in using PFMS, Accounting System, ERP,
Tally and institutional audit procedures.

3. Experience in making, checking and coordinating
audits (internal, statutory, project-based) and
preparing compliance reports.

4. Strong reporting and documentation skills; ability to
draft notes and payment justifications.

5. Proficiency in either Hindi or any other regional
language in addition to English with a good command
over oral and written communication skills.

FT 33T/ Job | Incumbent is expected to do following:

requirement e Preparation and finalization of financial statements
(balance sheet, payment notes to Accounts) for
project accounts.

e Maintenance of books of accounts, bank
reconciliations, and financial reporting (UCs, SoEs,
etc.)

e Processing payments via PFMS and working within
TSA guidelines.

e Managing accounts payable/receivable, fixed assets
register, and journal entries.

e Support in budget preparation, revisions, and
variance analysis.

e Handling direct and indirect taxation (IT, TDS, GST),
and filing of returns.

e Coordination with internal departments and funding
agencies for timely fund disbursal and reporting.

e Proficiency in accounting software (Tally) and
project-based financial systems.

e Documentation and preparation of financial reports,
audit support.

rafad &1 &1 / Tenure | Initially for a period of one year, extendable for further
of tohe appointment period subject to satisfactory performance of the

incumbent and continuation of the project.
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TAfT RefRmT 9fy #@e
/ Consolidated emoluments
per month.

Rs. 65,000/- to Rs. 80,000/- per month depending upon
gualification/s and experience/s.

3Mdes &1 3ifad fafyr & e
37Tdceh 6 35 / Age limit as

on last date of submission
of application.

Not more than 45 years.

Age relaxation commensurate with  educational
qualification/s and / or experience/s of the applicant may
be considered for candidates having qualification and
experience higher than the advertised with the prior
approval of the competent authority.

9g A1 / Name of the Post | d@eitehr 31fA%RT / Technical Officer
gef r @&ar/ No. of posts | 01 (One)
FgTTH M@+ 3rgar /| Master's degree in Communication / Journalism / Digital
Minimum educational Media / Science Communication / Sciences / Technology in
Qualification related areas.
31319 / Experience Minimum 3 vyears of experience in media and
> communication within educational or science outreach
projects.
Note: Relaxation in experience criteria may be considered, if a suitable
number of applications are not received as per the advertised criteria.
WA / Preference Candidates having the following will be preferred:
1. Experience in developing communication strategies
for educational or scientific projects.
2. Proficiency in social media management, content
creation, video editing, and use of digital media tools.
3. Experience in visual storytelling, science outreach,
and multimedia content development.
4. Design skills (e.g., Canva, Adobe Suite) and
familiarity with analytics tools.
5. Experience in report writing, documentation, and
science publications.
6. Proficiency in English, Hindi and at least one regional
language, both written and spoken.
7. Willingness to travel across urban and rural areas as
part of project documentation and outreach.
FT 3TYeTTT/ Job | Incumbent is expected to do following:
_ e Develop and manage media and communication
requirements plans for science and education outreach projects.
e Create, curate, and manage content across print,
digital, and social media platforms.
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An Autonomous Institution of the Ministry of Education, Government of India




e Coordinate communication campaigns with internal
teams and external collaborators.

e Support the documentation of project activities
through reports, videos, and visual media.

e Maintain media archives, press releases, and digital
asset libraries.

e Work closely with the technical team to ensure
coherent communication across platforms.

e Primary workplace will be IISER Pune; travel to
project sites across India may be required.

ﬁ'gﬁ?cr T IR / Tenure

of the appointment

Initially for a period of one year, extendable for further
period subject to satisfactory performance of the incumbent
and continuation of the project.

TAfha g ufa &g /
Consolidated emoluments
per month

Rs 65,000/- to Rs 80,000/-, based on qualification and/or
experience

dleh-3ef gexey A fafy &
3TAR 3Tdeeh HT 3 / Age

of applicant as on date of
walk-in interview

Not more than 35 years

Age relaxation commensurate  with  educational
gualification/s and / or experience/s of the applicant may be
considered for applicant/s having qualification and
experience higher than the advertised with the prior
approval of the competent authority.

Details of the walk-in interview

dieh-3o1 Fe¥ey &1 fafdy /

: Tuesday, June 10 2025

Date of the walk-in interview
Raifésr &1 @33/ Reporting Time - 09.30 AM

T / Venue

Guest House, Ground floor, ISER Pune Campus,
Dr. Homi Bhabha Road, Pune 411008

forell ol ueaT & oI uar Weafaf@d $Ae 9 w T / For any queries please write
to following email address: iicep@acads.iiserpune.ac.in a1 Hid &L / Call on (020) 2590

8657

dleh-8eT SeXeg & WHY, TG Hl [AFATITET oA g
1.%@3?W§3ﬂ%?ﬁﬁﬁaﬁaﬂw(3@5bdﬁis A & ToT foid Ao foid &

S 39Sy §)

2. g3 e AR FT-HAMT et Fiddt &1 T de:
i. oo [AfY & 99 7 gaor 97
ii. AT AITAT & T H 3k g7 IR JAT g7 (10 F YF)
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iii.  3Mdedd 9T H 3feafld 3gera & Feg # Tl yHAOT A
iv. T BT ggdled JHT (FHR SaRT STRY)
3. T gIfelT gragie 3R & B Blerard|

At the time of Walk-in interview, applicants need to bring following:

1. Duly filled prescribed application form (Link to download the same is available below
advertisement link)

2. All the originals and one set of self-attested photocopies of:

i.  Certificate regarding date of birth
ii. Mark sheets and certificates (starting from 10" onward) regarding educational
gualification
iii.  All Certificate/s regarding experience/s as mentioned in the application form
iv.  One Photo ldentity proof (Government issued)

3. One recent passport-size color photograph.

9 & IR A AT J-arT / f[{Eor

General Information / details about the post

1. fagied sreurl & 3R aRIstr i garfed ox foa fonddy g a1 F3nrast & Fad: JATd
gl Sireat|

The appointment is purely temporary and will terminate automatically without any notice
or compensation on termination of the project.

2. TG chidd @l TTEiige TEAT Td IMSIHTSTHSIN YOI H A Tebel / IATTOT hT IS Gral oTe
gram|

The appointed person shall have no claim of appointment / absorption in Funding Agency
or in IISER Pune.

3. 3Mdceh #I [AgfeFa AT &0 & 3o TRANSTAT o T o] forefiger Feer & f@gat 3k et
GanT e graf|

The appointment of the applicant will be governed by the terms and conditions of the
funding agency particularly applicable to the said project.

4. IO Y @A, Aferen g AT g AR we B AR i3 Sexey i Al
g1t

The prescribed date for determining the upper age limit, educational qualifications or
experience shall be the date of walk-in interview.

5. fuifRa dfarew 3gar Aregar ured favafagrerl / demer & gred gisi arfeu|

HRA WRPR & RIeAT H37erd BT W |
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The prescribed educational qualification should have been obtained from recognized

Universities / Institutions.

6. TAUTRA A&TTOIR IEATV / 31e737a 3711 =geTaad & 3R 3a7eh urg g1 & @ & 3Felcar
TIT GThAT & Ycdeh TROT H TR 6T S & ghaR g1 &1 S| 5187 dleh-gel Sedeq
& foIv 3uRYT gl drel 3FAlgaRrT $r a&ar 3if8e gefr ar, sl a9 3FAganrT &
FIETcPR AT GiaUTolesh AT THA 61 gla| Sirar HATT I FABIRET & 3R
faamaeT 7 feiRa =ge1aa Afeie 3recm / 31eprd Y LA 7 WA §U FaTedpR & faw
3FAIGARI T TEAT I Teh 3T TIHAT doh AT L obelT & | 3 3Tdeanl & fgd H g9 foh
g 3MTdesT i A Heftied &7 H Felt AaTeh ATV Ua T8 T Sl A |

The prescribed educational qualifications and / or experience are the bare minimum and

mere possession of same does not entitle candidates to be considered in each stage of
the selection process. Where number of candidates appearing for walk-in interview is
large, it will not be convenient or possible to interview all eligible candidates. Based on
the recommendations of the Screening Committee, the number of candidates to be
considered for the interview may be restricted to a reasonable limit after taking into
consideration qualifications and experience over and above the minimum prescribed in
the advertisement. Therefore, it will be in the interest of the candidates, to mention all the

gualifications and experience in the application.

7. IIT YiHAT & a1 3TaThdl & TR 9T Uel &7 G&aT @ g Jaal &l

Number of posts may vary depending upon the requirements during the selection
process.

8. WeTH WIS & qd HefHlest & UIed HTdel & THE & YR T 3Hqeid HI ITTRTHT
# g & S Hevell Bl

The experience requirement may be relaxed based on the cohort of applications received,
with the prior approval of the competent authority.

9. Ife FIs TIAT 35Igar UGHR TGUT AT T & IT YGHR IGUT el & §1G STATHl
ST &, it TcivaT It arel 3Fefeart &l e oY fgerd foham ST Hehdr |

In case, a selected candidate does not join or resigns after joining the post, waitlisted
candidate/s may be offered the position.

10. GTeTTchR & o 398U gl & forw s av / 3w TR 8T g19m|

No TA/DA will be admissible for appearing for the interview.

11. Tl 8 Jeh T ARA IBATS / TA€R / HIR W 5H AHel # [GAR AT fohar siream|

AT STk e, : - | —
AR XD D [RIEAT HATTT Dl MY IR

An Autonomous Institution of the Ministry of Education, Government of India




No interim enquiries / correspondence / communication of any sort will be entertained on
the matter.

12.3Mafed U & forw Tatelfcien, A7 30T fohdll ot &9 H T817a, 319TdT & ¥ H HTAT AT |
Bringing any influence, political, or otherwise, will be treated as a disqualification for the
post applied for.
IeIaT FFN & AT FEU A Jsume H FEAT 7 F

For updates, Institute website may please be seen regularly.

Faqraa / Registrar
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