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f&stia | Date: 16.07.2025

fAATIsT &. / ADVERTISEMENT NO.: 28/2025

[frereer w9 @ 3rearf 3 w@fagress 3R WX/ Purely on Temporary and
Contractual Basis]

AR TATeT TRIETT Vel 1T EeITeT HEAUTe YO HeT Taalalt 3 HeJaenet 3R RIToT & foiw gt
Th YA HEYT & | Ig HIeTd TATET Tahd HATI (3TET 2020 H &ATH Ferelent 16T HTer
X feam amm) g@nT a¥ 2006 #F TG foram a/m| a9 2012 H, 30 TUE & fAfATH garr
UG Fged T HEATT BN Foram ara|

The Indian Institute of Science Education and Research (IISER) Pune is a premier

institute dedicated to research and teaching in the basic sciences. It was established in
2006 by the Ministry of Human Resource Development (renamed Ministry of Education
in August 2020). In 2012, IISER Pune was declared as an Institute of National Importance

by an Act of Parliament.

TN fageer §9 & AR 3R dfdeicaAs MUR R IRAISAT & dgd HRAT ARTRET
¥ AR ug & fav 3mde 3mHRa s &

Institute invites applications from Indian nationals for the following post purely on
temporary and contractual basis under funded project:

9esTH / Name of the Post | 371l wermafae W& / Scientific Administrative
Assistant
ger sl §&AT / No. of posts | 01 (One)

R & / Project | The structural and functional annotations of biological
Title networks with special emphasis of Mycobacterium
tuberculosis”

gioiee @18 / Project code | 30821593
faefer @Ear / Funding | Department of Biotechnology (DBT)

Agency

gofan  fEF  Ear Bachelor's degree in Science / Computer Science with
Minimum educational minimum 55 % marks / equivalent grade from a
Qualification recognized university

311819 / Experience Minimum 1 year of experience in Administration /

Purchase / Accounts / organizing events with proficiency
in programs such as MS-Excel, MS-Word etc.
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TAfAhdT / Preference

Candidates having experience with Window and Linux
operating systems, experience in documentation and
good communication skills in English, both written and
oral, will be preferred.

Y AEFHATT  /
requirements

Job

The incumbent is expected to communicate with
scientists / administrators, maintain records, data entry
and web site management.

fergfea 1 srderel / Tenure

of the appointment

Initially for a period of one year extendable for further
period subject to satisfactory performance of the
incumbent and continuation of the project.

gAfRd aRefsrar gfa #Ag
/Consolidated emoluments
per month

Rs. 18,000/- + 24% House Rent Allowance

Jace & 3ifan fafar & e
37dGeh T 3H / Age as on

last date of application

35 years

Age relaxation commensurate with educational
qualification/s and / or experience/s of the applicant may

be considered for candidates having qualification and
experience higher than the advertised with the prior
approval of the competent authority.

HAeT FJ L/ HOW TO APPLY:

>

gToeh 3FAIGAR & fQU aT foih WX fFefh &ieh 3MdesT #) Tehd €, 3iTdes &l

3ifae fafdr 28.07.2025 &/ Interested candidates may apply by clicking the links below,
last date of application is 28.07.2025:

Scientific Administrative Assistant - Click here to apply

T gfehar & fw gafad 3elicant & g2 e, a7 3R 3= faavor & aw g6
TaTTeT o oI HEATeT T ATATSE T 3Tel &1 ST 3R IFHIGART T sharel $-Hel GaRT
e e sea|

List of shortlisted candidates for selection process with date, time and other details will
be put up on the institute website below this advertisement and candidates will be
informed by e-mail only.

faf@d & 3T I3 W AT 3R Fcariad fhar Sream:
%) 31T, A&T0Teh T, 37737a 31T, & FHYA & WrETTh TATOTTHT 3R 3 TRETa=t
&Y PIcTeprdT|
) 9rEYIc 3R HI W R |

Following will be collected and verified at an appropriate stage:
a) Photocopies of relevant certificates and other testimonials in support of age,
educational qualifications, experiences etc.
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https://forms.gle/dXEMRiT7oP3JP1Jq8

b) Recent passport size color photograph.

g & IR # HHATT IaRY / @Qaror

General Information / details about the post

. i sreuri 8 3R 9@t  Fanfed o fo=T fohdy Faer ar H3imast & Fad: TATC
g1 ST |

The appointment is purely temporary and will terminate automatically without any
notice or compensation on termination of the project.

. g cafFa &1 feiger deur vd AMS3MSTHSIR qor & AGfF / 3ranor 7 1S grar
STeT g1 |

The appointed person shall have no claim of appointment / absorption in Funding
Agency or in IISER Pune.

. 3rdeeh T ARGl fay &0 & ST IR & foIw o veliarey ger & fogat 3R erdf
ST Afad gref|

The appointment of the applicant will be governed by the terms and conditions of the
funding agency particularly applicable to the said project.

. SO 3 AT, ATeYeR 36T AT eI AR et i fafy 3mmdest st et 1 3ifaA
fafer gref|

The prescribed date for determining the upper age limit, educational qualifications or
experience shall be the last date for submitting applications.

. feRa dfare 3gar Areaar grea faeafdeareat / aeamer & ured gty arfgu|

The prescribed educational qualification should have been obtained from recognized
Universities / Institutions.

. TuTRa A&TTOTeh IEATT / 3787a 3TTE #gTaTd & 3R 3oieh AT g1t @ 3FAIGAR HIGTTch
o T JelTU ST T gehaR w161 81 | Ife; fATdeT o STaTel # Yred 3iTdesl sl JeT 3ifah
gram, dr @el SFHICanRT T WIETcehR el Fiatloleieh AT FHA g1 G| TRATSTAT
3i=dweh, SiTd FAT S AR & 3R T faamde # AR wgerde e arear/
3T T €T H TG §U FNETThR & T 3rafiqant & H&dm i U 3d @ o
WNAT I T g1 31 3TAGH & f8d & 191 fh I 3Tded R THT T &1 7 gaft
QfeTeh IEATV Td 37737d T ool |

The prescribed educational qualification/s are the bare minimum and mere possession
of same does not entitle candidates to be called for interview. Where number of
applications received in response to this advertisement is large, it may not be

convenient or possible to interview all the candidates. Based on the recommendations
of the Screening Committee, the Project Investigator may restrict the number of
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candidates to be called for the interview to a reasonable limit after taking into
consideration minimum educational qualifications and experience over and above the
minimum prescribed in the advertisement. Therefore, it will be in the interest of the
applicants, to mention all the educational qualifications and experience in the relevant
field at the time of applying.

. T 9TRAT & ERTT TaTHdT & TUR G UGl hl TEAT AesT g Hohall ¢

Number of posts may vary depending upon the requirements during the selection
process.

. TETH WITHNT & Id 3efATGe H UTod HTAGeAT o HHE & 3R T HF37d BT ATaRIhT &
BT &1 S Fhell B

The experience requirement may be relaxed based on the cohort of applications
received, with the prior approval of the competent authority.

. Ife A5 gafaa 3riicar 9EHR TGUT ALY AT & AT YSHRT TGUT ¥ o §1¢ SEATHT ST
g, ar IclTetr i arel SFleart &l e 9X g foharm ST HeheT B

In case, a selected candidate does not join or resigns after joining the post, waitlisted
candidate/s may be offered the position.

10. HT&TchR & Tow 39U 8l & o i &u/3T T 8T g1am|

No TA/DA will be admissible for appearing for the interview.

11. fordlT 8 9o T 3TARA YBdTS / THRIR / H#OR 9 380 ATHe 7 [a=R w7g1 fohar S|

No interim enquiries / correspondence / communication of any sort will be entertained
on the matter.

12. 3mafed e & forw Tataiiaes, a1 3ar AT #ff §9 & 93T, 3r:A9TdT & 9 H ATAT SATTIT|

Bringing any influence, political, or otherwise, will be treated as a disqualification for
the post applied for.

eI AEFH & AT G i dgEme H AT 7 F @)

For updates, Institute website may please be seen regularly.

Faafaa / Registrar
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