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feeTie / Date: 18 F@T$ / July 2025

faAAT9sT ¥. / ADVERTISEMENT NO.: 30/2025

[GTF-8eT §eTeY, T / Walk-in Interviews]
[3rFarRiY 3 Gf¥eredA® 9et & faw / For Temporary and Contractual Positions]

HRAT TaaTet R8T Ua 3eTHeTe HEAT YoT FHeT faalrell & 3HeJaerneT AR fefor & fov gafda v
YHE HEAT §| Ig AlTd HATE [Iohra HATORT (316 2020 H ATH scelend RAGT HATery &Y &2
IAT) SaRT a¥ 2006 H TS foRaT 713T| ¥ 2012 H, 38 TG & FRATATH aRT TET Agea &7
HEATST TN feham |

The Indian Institute of Science Education and Research (IISER) Pune is a premier institute
dedicated to research and teaching in the basic sciences. It was established in 2006 by the
Ministry of Human Resource Development (renamed as Ministry of Education in August 2020).

Institute was declared as an Institute of National Importance by an Act of Parliament in 2012.
fAFATTEd faATd ARTEST Sl qU el Tl 3FAIGAR dleh-3e7 Se¥eg H AT o Fehdl o
Candidates fulfilling following advertised criteria may attend Walk-in Interviews.

g HHAE /Post No.: 1 | 98 IUA W+ / Multi skilled Assistant
(93< / HEwT - Patent / Grants)

get T §&ar/ No. of posts | 01 (TH/One)

TAfhT  gRefsu AT /| %. 39,500/- Uid ATE & &| Starting Rs. 39,500/- per month,

Consolidated . R .
emoluments TETITeh SR 3eT8d o TR AT 3FcaR 1 3oa aRefeert
Q2Iher ST T el 6 |

Higher emoluments may be offered to the deserving candidate
commensurate with relevant work experience.

QeI AT Td 3a/ | FrATET GRAY F SR WA # feaf@d 4 av & grEfds

Educational 37T AR 50% 3t & Ay e / Sohfeafer wias &
Quialification and y NN .
experience 3Uifr dar UHATE-gs, UHAd, U Tage e SN STy

agmﬁ H 3cpsT ciabqt\a Yo |

Iig U 4 a9 & grafaeh 31737 arel 3FAIGaR e §&an
# 3UClety T &1 o I HAGIGs H e & S Hehell &

4 years relevant experience as mentioned in ‘Job requirements’ in
office environment and Bachelor's Degree in ‘Science /
Engineering’ with 50% marks with excellent computer proficiency
in Office Applications like MS- Word, Excel, Power Point etc.
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9 HHAE /Post No.: 1 | 98 IUAA WS / Multi skilled Assistant

(98¢ / 31ET - Patent / Grants)

The experience criteria may be relaxed if candidates with the
prescribed 4 years’ relevant experience are not available in
sufficient numbers.

1Y 37987V / e ¥ farfoaf@a s snfaa g

Job requirements

1. HEU gaRT fAEiRa 9fshar &7 arefe d g FHT W dee
2@ FT H AT T TATHAS TEIAT ST HlaT|

2. MR AfATT Fr Soh AT AT, GEEdr HI qHET
IR o & fow wolEr 3R JEaed gEdee daR e,
95 & BRI IR AT

3. STEY 3eelell & TR AR U H Ferddll $HA et
F dIc & graEfAe FRT A §, S T W A W,
g RO IR Far 3R oIS seave it @I
AT, 3R T F T ANSABT & I Hr FJATA
heAT|

4. TEI earT fAUiRa gerafas gfhar & Aregsw @ e
AR/AT 9de ¥ T gHEEar & YEEROT H TEIdT YeTd
haAT|

Following work is expected from the incumbent :

1. Provide administrative support to faculty in Patent filing in a
timely manner following Institute laid down process.

2. Organize IPR committee meetings, prepare agenda and
supporting documents for members review and decision,
prepare minutes of the meeting.

3. Support in administration and management of Extramural
Grants. This involves post-award administration work such
as keeping track of expenditure, preparing expenditure
reports and assisting Project investigator, address funder
queries pertaining to expenditure for resolution.

4. Support processing of agreements related to Grants and / or
Patents as per Institute laid administrative process.

grefAear / Preference A f@d @ arel 3FHIEaR T WTATHeRaT &7 SITue

1. 9 ITe Beeer g7 Rew o (Reifea)/de deue
fSvear g1 geaFg3rer St Usew (Rsstamafasm)

2. Jelerel AT YEe { el ferd fohafy off fieTeiseT ol O SeT Jaierel &l
3713 |

3. @W%Nﬂﬂﬁﬂﬁﬂﬁﬁl

4. FAIf@ IR fAT@T 3T 79T 91 38 Ihs|

YR TRBR & R HATeTd BT W< e
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tIZ'.'EI-TJ=|'iEF/PostNo.:l

9% A HeEH / Multi skilled Assistant
(9%< / HEwT - Patent / Grants)

5. GHISCH dIcTaRol H 3fefeholel 3R Hd Al 1 seoi|

Candidate having following will be preferred :

1. Post Graduate Diploma in Patents Law (PGDPL) or Post
Graduate Diploma in Intellectual Property Rights (PGDIPR)

2. Experience in managing data on any online tools related to
patents and / or grants.

3. Experience of coordinating with multi stake holders.

4. Good command over oral and written English language.

5. Willingness to adapt and work in a time-bound environment.

fAgfFa &1 Fwe
Tenure of the
appointment

IR H Teh Iy FiT 35af & faw|

Initially for a period of one year.

3/ Age

dich-ge1 $edeg I T & 35 a¥ & 31fUe =gl

e & AfaTw ST IR / A IHT F IHTHT Y A P W
HeTH IR & qd JHefHlest & A1y famidd 3édm 3R 3rgerd
A 318 JTIAT TWeT dTel 3FAGART & TT faar fodr ST Hehel
gl

Not more than 35 years as on the date of walk-in Interview.

Age relaxation commensurate with educational qualification/s and
/ or experience/s of the applicant may be considered for candidates
having qualification and experience higher than the advertised with

the prior approval of the competent authority.

dlh-3ed Xy # fae
3R a¥@ / Day & Date

of the walk-in interview

HAIAGR / Tuesday, 29.07.2025

Raiféar &1 @A/ | g§ 9:30 191/ 09.30 AM
Reporting Time
TAT / Venue AIAAR el . 31, ST del, HET Hae, SHSTHSIR qOT,
ST. g1T 1T AT, gOY - 411008
Seminar Room No. 31, 2" Floor, Main Building, IISER Pune, Dr.
Homi Bhabha Road, Pune — 411008
R IRAR & 1T HATe BT W[ el
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g HHAE /Post No.: 2 | 9g-PUT eI+ / Multi-skilled Assistant
(¥@T / Accounts)

ger &7 T&T/ No. of posts | 01 (Th/One)

TAfera  aRefeear /| € 39,500/- 9fd A8 @ & Starting Rs. 39,500/~ per month,
Consolidated TR SR T8 o TR AT SFAGAR 1 Ioa aRefstrt &

emoluments
2Rl &1 ST ehdl &

Higher emoluments may be offered to the deserving candidate
commensurate with relevant work experience.

QATeTeh AT T 3a/ | AT GRAA FH B WA # Sfeaf@d 4 a¥ &1 grEfs

Educational 3T AR 50% 3Rt & ATy Afolsd v & was fr 3wy
Quialification and — NN . .
experience YT TATH-TS, THAd, U] Tse 3111¢ S e s &

3chsT g YAIOTAT |

afe PUiRT 4a¥ & graf@E 3T arer 3FAGaR qaied Fear
# 3UCleY T &1 o eI HAGIGS H e & S Hehell &

4 years relevant experience in office environment as mentioned in
‘Job requirements’ with Bachelor's Degree in Commerce with 50%
marks with excellent computer proficiency in Office Applications
like MS-Word, Excel, Power Point etc.

The experience criteria may be relaxed if candidates with the
prescribed 4 years’ experience are not available in sufficient

numbers.
I 38T / qee & PR e 3T
Job requirements 1. Ra-vyfaRs & o@r st & TEadr |

2. fSi/aremar $r S 3R JE8TH0T H Tgaar HieT|
3. }fdc@r & 3RT IWWE #§ AT FIEATI

Following work is expected from the incumbent :

1. Assisting in Day-to-day Accounting work.
2. Assisting in scrutinizing and processing bills / invoices.
3. Assisting in proper maintenance of records.

9THear / Preference | 3FAIGAR [Steteh Urd fArATaf@d 81 3o IrafAshdar & ST aeshdl §

1. 9w / WivAT / @0 & §X / GHGET AT e |

2. AUhTATH (AESie i gete gomel) 3R @ERT 3-
NFaRAT gonfardt &1 AT

3. ey fodig Al (Shtes3m) 3R 300 WeRr o @r
Aesr ¥ aRfaa gl

4. GAISCY ATTaRoT H 3Hefeholel 3R 1A el &l o]

YR TRBR & R HATeTd BT W< e
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g HHAE /Post No.: 2 | 9g-PUT eI+ / Multi-skilled Assistant
(¥@T / Accounts)

Candidates having following may be preferred:

1. Qualified Inter / Equivalent in CA/ CMA/CS

2. Knowledge of PFMS (Public Financial Management System)
and Government e-Procurement systems.

3. Familiarity with General Financial Rules (GFR) and other
government accounting norms.

4. W|II|ngness to adapt and work in a time-bound environment.

Tenure of the | Initially for a period of one year.
appointment
3/ Age dieh-geT Se¥cy &1 Ty &1 35 9§ @ 3HWF 1T

e & AfaTw HEaT IR/ AT IHT F IHTHT Y A P W
ETH TR & 9 Al & |y fa=mia 3ear 3R 3egsa
T 3P JARIAT W aTel 3FAGART & folv AR fhar a1 ahdr
gl

Not more than 35 years as on the date of walk-in Interview.

Age relaxation commensurate with educational qualification/s and
/ or experience/s of the applicant may be considered for candidates
having qualification and experience higher than the advertised with
the prior approval of the competent authority.

dieh-3e Feg H oo | §EAR / Wednesday, 30.07.2025
3R a@ / Day & Date

of the walk-in interview

Rafér @ #&"/ | gug 9:30 ¥/ 09.30 AM
Reporting Time
T2ATT / Venue QAR a7 %. 31, ST do, ALY Hae, ATSINSTHSIN g,
ST, gIT $Te AT, oY - 411008

Seminar Room No. 31, 2" Floor, Main Building, IISER Pune, Dr.
Homi Bhabha Road, Pune — 411008

dih-3a1_$exed_fager / Walk-in Interview Instructions
atF-3 STy & WA, HAGH F AT AT g
1) fafoad swr g3m feTRa 3mdesT 9= e 9T 3E3ds A & fov aams foie &
T 3ueteer 'Apply Now' ol oX fFas &l
2) @l Hel 3R TT-gcafd wler 9fdat &1t de
i. Sted fafd & gey 7 gAmr 99
ii. AfeTh Megar & Fqae A 3 g7 IR JAT 97 (127 F YF)
iii. 3Mdeal UF H SfeciAd Igerd & I H Fel FAOT IF
iv. Teh HICT 9gdlel JHTT (FHR GaRT IIH)
YR ARPR b el HoATerd Bl T R
An Autonomous Institution of the Ministry of Education, Government of India




3) TS gIfeldr ITHue TR &7 BT Hlemd|

At the time of Walk-in interview, applicants need to bring following:

1) Duly filled prescribed application form. To download the application form, click on ‘Apply
Now’ Link available below advertisement link.

2) All the originals and one set of self-attested photocopies of:

i. Certificate regarding date of birth
ii. Mark sheets and certificates (starting from 12" onward) regarding educational
qualification
iii. Certificate/s regarding experience/s as mentioned in the application form
iv. One Photo Identity proof (Government issued)

3) One recent passport-size color photograph.

el & I A WA AR / feor

General Information / details about the posts

1. fgfea sregri § 3R e fhdt g ar F3mast & Tad: FaTed g simea|
The appointment is purely temporary and will terminate automatically without any notice
or compensation.

2. fAged caferd &1 JTSINSTHSIR qOT & 7arMTUT T IS ETaT 76T §a |

The appointed person shall have no claim of absorption in IISER Pune.

3. U MY AT, Afeter Jregar A1 3Hegerd HUTRT et & v Ui fafdr ais-ger geteg
&r fafr gt

The prescribed date for determining the upper age limit, educational qualifications or
experience shall be the date of Walk-in Interview.

4. TuifRa et degar D / SIS Aegar yred [eafdcarert / Feamst & gred gl
a1

The prescribed educational qualification should have been obtained from UGC / AICTE
recognized Universities / Institutions.

5. iR Q&IOS IEATT / 36737a 3N1E =GeTaad § 3N oAb 9 8l A § & A
TIT GThAT & Ycdeh =ROT H TR 6T St & gehaR 8T 81 STl | STgT dleh-3o1 $edey
& fav 3ufPya g arer o 3ricart & Tear 3R ghlt at, @sh o 3eefieart
T HIETTchR T FlAUTTaleh T HIT g1 M| S HATH T FA®IRET & MR @
faeimaer & fAiRE wgrds AfMF 31eaT / 3egera I LA A WA U FEIHR & fav
SFAIGART ST HEAT I Teh 3T AT b AT T b g1 31d: 3TdGeht & fgd H gl o
g 3MdesT i AT Hefte &7 H Feft AfaTeh ATV Ua 3HeT8d T Sl A |

The prescribed educational qualifications and / or experience are the bare minimum and
mere possession of same does not entitle candidates to be considered in each stage of

YR TRBR & R HATeTd BT W< e
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the selection process. Where number of eligible candidates appearing for walk-in
interview is large, it will not be convenient or possible to interview all eligible candidates.
Based on the recommendations of the Screening Committee, the number of candidates
to be considered for the interview may be restricted to a reasonable limit after taking into
consideration qualifications and experience over and above the minimum prescribed in
the advertisement. Therefore, it will be in the interest of the candidates, to mention all the
qualifications and experience in the application.

6. TAT UThAT & SRIT AT dT & YR U UGl I FEAT AT g7 Tohdl gl

Number of posts may vary depending upon the requirements during the selection process.

7. e IS Tafad 3FHICAR USHR IFGUT oTal hdT & AT YGHR AGUT el o §1G, SEATHT ST g, ar
ST T el SFAIGART T e T g foham o Fhdr &

In case, a selected candidate does not join or resigns after joining the post, waitlisted
candidate/s may be offered the position.

8. dih-3o1 e¥eg & foiv 3ufed gt & forw &1 &w/Sw Fewr 78T giem|

No TA/DA will be admissible for appearing for the walk-in interview.

9. U ATHS H T 81 YR T ARA T&dTe / TIER / §9R 91 fa9R o181 fhar seer|
No interim enquiries / correspondence / communication of any sort will be entertained on the
matter.

10. 3mafed ug & forw Tateiifaen, a1 =2 et off §9 7 werra, 339adr & &9 & AT ST |
Bringing any influence, political, or otherwise, will be treated as a disqualification for the post
applied for.

A SATTRRT & flT HEATA FT JTATSET HF AT §T 8 H |

For updates, institute website may please be seen regularly.

fenell 99T o ATH #, o 3ifad fafd § g recruitment@iiserpune.ac.in W fod | 38
37elTal, 39 Y feadt 7 gog 10:00 St F &l9gT 01:00 &f deh 3R &T9eY 02:00 Ff & A
04:00 §o¥ deh 020- 2590 8270 T Hlel X Tehdl & (ATIR 3R IFIR Fr Bz |

In case of any query, please write to recruitment@iiserpune.ac.in before the last date. Also,
you may call on 020- 2590 8270 during 10:00 a.m. to 01.00 p.m. and 02.00 p.m. to 04:00

p.m. on working days (except Saturday and Sunday).

faraTae & 3 3R 3w T wEO & i sarEar F FRoT fREY oY sregsear fr Rufa A, sdsh
FERYOT T faavor 3ifae AT SRem)

In case of any ambiguity on account of interpretation between the English and other language
version of the advertisement, contents in the English version shall be final.

Faafaa / Registrar

YR TRBR & R HATeTd BT W< e
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