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INDIAN INSTITUTE OF SCIENCE EDUCATION AND RESEARCH PUNE ‘
Sf. g1 |97 |, YUl 411008, HERTSE, HIRd | Dr. Homi Bhabha Road, Pune 411008, Maharashtra, India
T +912025908001 W www.iiserpune.ac.in “SER PUNE

f&ai® / Date: 07.10.2025

ﬁ?"qﬂ' '\IT [/ ADVERTISEMENT NO.: 54/2025
16.10.2025 I aiF-g+T $e¥eq / Walk-in interviews on 16.10.2025
[3rEgTlt vg "iageA® 3MYR 9T/ Temporary and Contractual Basis]

AR FaATeT R8T Ua SeTeeTet HEUTeT Yot e faaaredt # 3regernet 3R fRaror & fow aafda
Teh Yo G §| Ig HIeTd TETET Taohre HATST (3T 2020 H 15 deoleh? RIGT HATerg
X f&ar ) g@nrT av¥ 2006 #F T foRar I=T| a¥ 2012 #, 37 Tue & fAfETH ganrr
ITSET Agcd ol TEATA BT foRaT I

The Indian Institute of Science Education and Research (IISER) Pune is a premier institute
dedicated to research and teaching in the basic sciences. It was established in 2006 by the
Ministry of Human Resource Development (renamed Ministry of Education in August 2020).
In 2012, IISER Pune was declared as an Institute of National Importance by an Act of
Parliament.

HEATST H AT Tolsil ToidY gan faer 9if¥ia "Poona Public Works Department Records:

Unwritten Ground Realities of Colonial Construction” (Jioide &I8: 34625752) ATHG
RS & g dleh-3o1 Feieg H FITai@d Ta=id AIEsT s G e aTel 3FHIGAR
19T of Fehd & ST &

Indian Nationals fulfilling following advertised criteria may attend Walk-in Interviews for the
following positions which are under the project titled “Poona Public Works Department

Records: Unwritten Ground Realities of Colonial Construction” (Project. code: 34625752)
funded by Private Agency:

9g . / Post No. -1 qRANSAT §H=ad® / Project Co-Ordinator
ger &l §&AT / No. of posts | 1 (One)

gaad dMA+  gar /| M-Archin Architectural History or related areas.
N

Minimum educational

Qualification

317979 / Experience 3 years of experience in architectural practice and teaching
S

and experience in surveying Public Works Archives.
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FE 39T/

requirements

Job

Incumbent is expected to do the following:

1. Material procurement
2. Team coordination
digitisation stages

e Preparation of archival materials
e Digitisation stage
e Metadata cataloging stages
e Physical preservation of archival materials and
storage
3. Organising workshops and training sessions
4. Liaison with IISER Pune, Public Works Department
Pune, British Library, and Pls
Social media outreach and communication
Submission of interim and final reports to the British
Library
7. Design and delivery of academic modules, seminars,
and exhibitions as part of training and outreach.

and supervision across all

oo

ﬁgf?craramia:rar/

Tenure of the appointment

One year extendable for further period subject to
continuation of the project and satisfactory performance of
the incumbent.

AR TRefsuar 9fa Ag
/ Consolidated
emoluments per month

Rs. 70,000/-

dleh-3o1 Feiey &1 fafdy &
3eTAR 3acah &l Iy

Age of applicant as on
date of walk-in interview

Not more than 50 years

g . / Post No. -2

qRASIAT a®s QRre@aTer / Project Senior Archivist

gal sl &7 / No. of posts

01 (One)

~gAdH AM@F 3gar/ Master’s degree in Architecture / Arts in History / Archiving
N

Minimum educational

Qualification

gTafAear / Preference Minimum 3 years of experience in handling archival

materials, labelling, and metadata cataloguing.
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FE 39T/

requirements

Job

Incumbent is expected to do the following:

1. Sanitizing, Organising, and Preparing Archival Materials
for Digitisation

e Handling and preparing fragile documents with care
to ensure safe digitisation.

e Supporting digitisation efforts. Collaborating with
conservation professionals to stabilise and repair
fragile materials before digitisation.

2. Cataloguing of Physical Materials Post-Digitisation

e Physical materials are to be archived in sleeves and
handmade acid-free storage boxes, with cataloguing
conducted according to established standards.

e Ensuring archival records are stored under
appropriate environmental conditions in line with
established preservation standards.

3. Maintaining track of archival materials

e Maintaining logs of withdrawal, handling, and return
of archival materials.

4. Contributing to Outreach & Training

e Assisting in public engagement (Open House, and
small exhibition).

fgfea &1 @Rwe

Tenure of the appointment

One year extendable for further period subject to
continuation of the project and satisfactory performance of
the incumbent.

gAfRd aReferar gfa A
/Consolidated
emoluments per month

Rs. 50,000/-

dih-ge1 $e¥ey @ fafd &
3TER 3dea &I 3y

Age of applicant as on
date of walk-in interview

Not more than 50 years

yg &. / Post No. -3

URANSTAT ITHETT WA / Project Research Associate

ger sl T&aT / No. of posts

2 (Two)

~gaH & 3gar/ Bachelors of Architecture with-
o . PG Diploma in Preventive Conservation or related areas.
Minimum educational OR
Qualification Masters in Architectural History and Research.
gTafAear / Preference Candidates enrolled or completed with Master of

Architectural History / Humanities or related programme
and experience in metadata creation, cataloguing, and
working with archival materials will be preferred.
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FE 39T/

requirements

Job

Incumbent is expected to do the following:

1. Sanitizing, Organising, and Preparing Archival Materials
for Digitisation

e Handling and preparing fragile documents with care
to ensure safe digitisation.

e Supporting digitisation efforts. Collaborating with
conservation professionals to stabilise and repair
fragile materials before digitisation.

2. Metadata Creation and Digital Cataloguing

e Creating collection-level, series-level, and file/item-
level metadata using EAP Cataloguing Template.

e Identifying sensitive content and refining metadata
post-digitisation.

3. Database Organization

e Collaborating on database structure, metadata

hierarchy, and cloud server organization (IISER).
4. Contributing to Outreach & Training

e Participating in internal metadata training and online
courses (e.g., ICA Digital Archives).

e Assisting in public engagement (Open House, and
small exhibition).

fgfea &1 wRiwe

Tenure of the appointment

One year extendable for further period subject to
continuation of the project and satisfactory performance of
the incumbent.

A fre aRa et e e

/ Consolidated
emoluments per month

Rs. 30,000/-

dih-ge1 $e¥ey & fafd &
3eTAR 3acah &l Iy

Age of applicant as on
date of walk-in interview

Not more than 50 years

g . / Post No. -4

fBfSeer a==ifgar / Digital Technician

gar sl §&4T / No. of posts | 1 (One)
“gadd M@F H&ar / Bachelor’s degree in photography
- OR

Minimum educational
Quialification

Equivalent experience in digital reproduction / archival
photography with any Bachelor’s degree.
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FE 39T/

requirements

Job

Incumbent is expected to do the following:

1. Operating DSLR-Based Digitisation Setups
e Capturing high-resolution images of drawings, books,
journals, and files using two DSLR camera rigs.
2. Image Processing and File Management
e Converting RAW to TIFF formats, correcting images,
managing storage (8TB+), and ensuring backup.
3. Following Remote Capture Protocols
e Ensuring quality and standards as per EAP and
Remote Capture guidelines.
4. Managing Digitisation Workflow
e Using Digitisation Tracking Forms to log steps like
checking, corrections, and exports.

fgfea &1 @R

Tenure of the appointment

One year extendable for further period subject to
continuation of the project and satisfactory performance of

the incumbent.

AR TRefsar 9fd Ag
/ Consolidated
emoluments per month

Rs. 30,000/-

dleh-3o1 Feiey &1 fafd &
3eTAR 3acah &l g

Age of applicant as on
date of walk-in interview

Not more than 50 years

9q &. [ Post No. -5

TR wfass gt / Project Junior Associate

gal sl &7 / No. of posts

1 (One)

=goTaA Afare 3rgar/ Bachelor’s degree in Architecture.

Minimum educational

Qualification

grafRear / Preference Knowledge of handling archival materials and metadata
cataloguing, and social media outreach.

FT 3T/ Job | Incumbent is expected to do the following:

requirements

1. Sanitizing, Organising, and Preparing Archival Materials
for Digitisation

e Handling and preparing fragile documents with care
to ensure safe digitisation.

e Supporting digitisation efforts. Collaborating with
conservation professionals to stabilise and repair
fragile materials before digitisation.

2. Metadata Creation and Digital Cataloguing

e Creating collection-level, series-level, and file/item-

level metadata using EAP Cataloguing Template.
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e Identifying sensitive content and refining metadata
post-digitisation.
3. Database Organization
e Collaborating on database structure, metadata
hierarchy, and cloud server organization (IISER).
4. Contributing to Outreach & Training
e Participating in internal metadata training and online
courses (e.g., ICA Digital Archives).
e Assisting in public engagement (Open House, and
small exhibition).
g &1 e /| One year extendable for further period subject to
> continuation of the project and satisfactory performance of
the incumbent.

TAfRd aRafsra ufa ag | RS- 25,000/-

/ Consolidated
emoluments per month

dieh-8eT Setey &1 fafYr & | Not more than 50 years

3TAR 3Taceh v 3y /

Age of applicant as on
date of walk-in interview

Tenure of the appointment

did-3eT $c¥eq &I faavor / Details of Walk-in Interviews

dleh-3e7 e¥eg I fa&el, aNI@ U4 16.10.2025
Raiféer @11/ Day Date & Reporting  10.00 S<i/AM
Time of walk-in interview

YT/ Venue Seminar Room 33, Main Building, IISER Pune,
Dr. Homi Bhabha Road, Pune 211008

forell off oot o TIT o HeAfaf@c $8er 9 oY T / For any queries please write

to following email address: pushkar.sohoni@acads.iiserpune.ac.in IT &idl &Y / Call on
(020) 2590 8079

dieh-ge1 $ceg & WHY, 3Tdcehl &l [AFATATET ST gIem:

1. faftraq aRT g3 IRT 3desT 9 (30 sEAs e & faw ol fawmaer fois
& s 3UCTeY §)

2. g3t H AR TT-TAMAT Bt Jfdat &1 vk e
i. SfedA fafy & F&y & gAT 97
i. &R ATIAT & dIY A 37 9T 3R YAOT 9F (10 A YF)
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ii. 3Mdeed 9T H 3feafld gera & Few # @l yAOT 9
iv. T Hic 9gdled YA (AIHR GaRT STRY)
3. T gIfelT grHAIE 3R & TN Blerad|

At the time of Walk-in interview, applicants need to bring following:

1. Duly filled prescribed application form (Link to download the same is available below
advertisement link)

2. All the originals and one set of self-attested photocopies of:

i.  Certificate regarding date of birth
ii. Mark sheets and certificates (starting from 10" onward) regarding educational
gualification
iii.  All Certificate/s regarding experience/s as mentioned in the application form
iv.  One Photo Identity proof (Government issued)

3. One recent passport-size color photograph.

g & IR #H AT ISR / [Qawor

General Information / details about the post

A 3l & 3R IRV hr TATCT TR AT Rl Faaam A1 F3Mas & T TATCT g
ST

The appointment is purely temporary and will terminate automatically without any notice
or compensation on termination of the project.

T gerc egfehet o1 oTeliersT EET Td IS THSIN YT & foig e / 37ariooT &7 hig Erar Agr
gram|

The appointed person shall have no claim of appointment / absorption in Funding Agency
or in lISER Pune.

3TAeH I AR AT T 8 37d TRATST & forw oy fovefarst e & st 3R et
CART ATRAd gty |

The appointment of the applicant will be governed by the terms and conditions of the
funding agency particularly applicable to the said project.

SR g AT, AeTeh e AT 377e7d TR it &t AT aleh-ge1 Seey Hr faf gian|

The prescribed date for determining the upper age limit, educational qualifications or
experience shall be the date of walk-in interview.

5. fuifRa dfare 3éar Agar urea faeafacrerar / aeam=r & gred gt g Tl

The prescribed educational qualification should have been obtained from recognized
Universities / Institutions.
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6. TAUTRA AeT0Teh HEATT / 37eTera HTTE +LeTaTA § 3R 3eTeh UIH 81t AT § &1 3FHIGaR Tl
fshdT & Sl TROT 7 a9 fhU S & §ehaR w18l &1 S| S8l dleh-8e7 edeg & Tl
39U glet aTel 3FHIGaRT shr T&ar 3ifae gieft al, i 917 3FAIGART &7 AT&TTchR el
GiatrsteTeh IT HeTa w161 gaTT | Sirer FIAT T FAwiRer & 3mem & faeimaet & et =ge1as
QfeTeh & / 37TeTd T &A1 H WA ?Wﬁw%ﬁvﬂmﬁmﬁwﬁﬁ
AT do WAT FT FhaT g1 37d: 3TAGehT & fed H 91 foh I HTdGsT i FAT Hafad 817
# gl AT&Yh IEATV T 3737 I 3eold |
The prescribed educational qualifications and / or experience are the bare minimum and
mere possession of same does not entitle candidates to be considered in each stage of
the selection process. Where number of candidates appearing for walk-in interview is
large, it will not be convenient or possible to interview all eligible candidates. Based on
the recommendations of the Screening Committee, the number of candidates to be
considered for the interview may be restricted to a reasonable limit after taking into
consideration qualifications and experience over and above the minimum prescribed in

the advertisement. Therefore, it will be in the interest of the candidates, to mention all the
qualifications and experience in the application.

7. T UTHAT & SRIeT T & AU W U T TE&AT Ao g7 Thdl 2|
Number of posts may vary depending upon the requirements during the selection process.

8. 3iTdceh o AfaTeh el X / AT IeTeTd o 3TTET 3 H T W HaTH TSR & Y 3iefHlee
o ATy T 36T 3R 37e797d @ 3118 Qg T drel 3EAIeaRrT & fore faar faar s

b &1

Age relaxation commensurate with educational qualification/s and / or experience/s of the
applicant may be considered for candidates having qualification and experience higher
than the advertised with the prior approval of the competent authority.

9. WETH FITHHRY & qd 3HeJHlee A JICe JHTdedl o THE o TR T 3787d I HTRIhl H T
& ST Fehcll &1

The experience requirement may be relaxed based on the cohort of applications received,
with the prior approval of the competent authority.

10. 31 I TATAT 3FHCAR ISHT TGUT T8T HIdT § AT ISHR TGUT et & o1 STATHT ST &,
oY srehaT Y aTer 3FHieaRT St ug W e T S Hedr &

In case, a selected candidate does not join or resigns after joining the post, waitlisted
candidate/s may be offered the position.

11. 91&TTchR & foT 39U 8l & forv s 8w / 3w T 8T g19m|

No TA/DA will be admissible for appearing for the interview.
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12. fordlT 8 Jeh ol HARHA YBATS / TR / HUR 9 38 A 7 9= w7gh fehar S|

No interim enquiries / correspondence / communication of any sort will be entertained on
the matter.

13.3mafed U & v Taaifae, IT 33T fhdT ff §9 H 9H1g, 3019Tdl & &9 H HTAT ST

Bringing any influence, political, or otherwise, will be treated as a disqualification for the
post applied for.

eI AARRY F fIT FEare i J9urge F FafRa 7 & 3

For updates, the Institute website may please be seen regularly.

Faqrad / Registrar
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