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ﬁ?ﬂ'q?l' QT /| ADVERTISEMENT. NO.: 73/2025
29.12.2025 B G1d-g 5e¥Y / Walk-in interviews on 29.12.2025
[frereer ¥ § 3reurft 3k wiAgress 3MUR 9/ Purely on Temporary and

Contractual Basis]
HRAT Tt AT Td 3eTaeeT TEAT o Hof Aol & 3eqaee iR fReor & foe
AT U YW HEAA §| Tg AT FAU fAhE HAET (30T 2020 H AH deelan]
fRre FaTerr aR & 1) g@rT av¥ 2006 F TG fRar AT a¥ 2012 A, 3@ TG
& HfAfATA garT TS Aged &1 T g fohar g

The Indian Institute of Science Education and Research (IISER) Pune is a premier institute

dedicated to research and teaching in the basic sciences. It was established in 2006 by the
Ministry of Human Resource Development (renamed Ministry of Education in August 2020).
In 2012, IISER Pune was declared as an Institute of National Importance by an Act of
Parliament.

TEATT #H AT dfeh-3eT sc¥ey # eaAfaf@d faaiia AEsT &1 QU #¥e aTrel 3Fear
73T of Tehd & il &

Indian Nationals fulfilling following advertised criteria may attend Walk-in Interviews for the
following positions:

e ATH / Name of the Post | TemAfais g™+ / Administrative Assistant

gel & d@&ar / No. of posts | 01 (One)

“gedd M@+ 31&ar / B. Com with minimum 55% marks / equivalent grade from
> a recognized university

Minimum educational

Qualification
31319 / Experience Minimum 1 year of experience in administration /
N purchase / accounts / Grants management with
proficiency in editing database programs such as MS-
Excel, MS-Word etc.
UTATASar / Preference Candidates having following will be preferred:
1. Experience in working with software’s such as ERP /
Tally / PFMS

2. Experience in Documentation
3. Good communication skills in English

rafea &7 &0 / Tenure | FOr @ period of 1 year extendable for further period
of tohe appointment subject to satisfactory performance of the incumbent.
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AThd gRefs ™ gfa A8 /| Rs. 25,000/-

Consolidated emoluments per
month

dleh-3eT Se¥eg I T & f&eT | Not more than 35 years
s 31 / Age as on date

of the walk-in interview

did-3eT $c¥eq &I faavor / Details of Walk-in Interviews

dleh-3e1 $c¥ey 1 fael, dI@ Monday, 29.12.2025

g RUifésr AT / Day Date  10.00 AM

& Reporting Time of walk-in

interview Candidates reporting after 10.30 AM will not be

considered for the selection process
T / Venue Seminar Room 31, 11" floor, Main Building, IISER Pune,
Dr. Homi Bhabha Road, Pune 211008

dleh-8eT STy & A, 3Tdcent ! (eIl oITeT FIT:
1. %ﬁaamgmﬁ%ﬁﬁﬁaﬁaﬁmn 3dee 99 SI3Acs i & v AamaT o
% sird 39esY 'Apply Now' Toid WX el Y|
2. gl FT IR TT-FeATAT Bler 9fa2h 1 v de:
i. STee T o GaEr H YAT0T 97
ii. QAT&TR FNTFAT o Faer F 3Heh g7 AR FATUT 9= (10 & & %)
i, 3MMdeet 9 H e 3igera & Haer & Fafy gATOT I
iv. Teh TICT 9gaTel THTUT (AR SaRT STR)
3. T gIfordT IradIc 3ThR T {371 BIeIs |

At the time of Walk-in interview, applicants need to bring following:

1. Duly filled prescribed application form. To download the application form, click on
‘Apply Now’ Link available below advertisement link.

2. All the originals and one set of self-attested photocopies of:

i. Certificate regarding date of birth

ii. Mark sheets and certificates (starting from 10" onward) regarding educational

qualification
iii. All Certificate/s regarding experience/s as mentioned in the application form
iv. One Photo Identity proof (Government issued)

3. One recent passport-size color photograph
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Ug & R A AT SaanT / [@eor

General Information / details about the post

1. fgfed sreuri § 3R e fhdt gaar ar H3mast & Tad: Fared g smea|
The appointment is purely temporary and will terminate automatically without any notice
or compensation.

2. TAgerd sgfea &1 MSITSTHSIR YOI 7 A rel / 3raNoT 7 IS 1T w761 ga |

The appointed person shall have no claim of appointment / absorption in ISER Pune.

3. 3rdeeh T fAgfed Ay &0 & IMSISTHSIR qut & foizraAt 3R erdf garr e giaf|
The appointment of the applicant will be governed by the terms and conditions of IISER
Pune

4. 398 31g W&, Aeh e 1 3Hegd AUTRT e H fAfy et ST wa @
3ifas fafdr gefi
The prescribed date for determining the upper age limit, educational qualifications or
experience shall be the last date for submitting applications.

5. faeTRa dfarew 3Ear Aeadr ured [aeafaearet / S8t & ured gl arfeu|

The prescribed educational qualification should have been obtained from recognized

Universities / Institutions.

6. faeiRa deifre gard / 3rgera 3nfe sgeraa § 3 3% urg gt A7 @ 8 3Ficar
T GTShAT & Yedeh TROT H TIuR T S & gehaR F8T 81 il | ST@T dleh-3ef 5e¥eg &
forT 3uTeYd giet arer 3FHIcart Hr T&ar 3ife geft ar, Teft arT 3FAgaRT & ATeTchk
AT GiAIToleTeh AT HT AET G191 | Sirer HIATC ehr FABINET & MR W faaiaet 7 iR
AT ATETH AT / HqeTd Y €T H T G HIETcohR & [T SFHIeaR T H&am i
Teh 3T HIAT doh WTAT X Fehdl & | 37: TG & o H g9 o 9 3MTdcet ad gAY
HeTeT & 7 gl AT&Ieh IEATT T 377379 T Seold |
The prescribed educational qualifications and / or experience are the bare minimum
and mere possession of same does not entitle candidates to be considered in each
stage of the selection process. Where number of candidates appearing for walk-in
interview is large, it will not be convenient or possible to interview all eligible
candidates. Based on the recommendations of the Screening Committee, the number
of candidates to be considered for the interview may be restricted to a reasonable limit
after taking into consideration qualifications and experience over and above the

minimum prescribed in the advertisement. Therefore, it will be in the interest of the
candidates, to mention all the qualifications and experience in the application.

7. IO 9fhaT & SRIT AT dT & YR U Ul I TEAT AT 8 oar gl

Number of posts may vary depending upon the requirements during the selection
process.
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8. 3Tdeeh & QfeTeh e 3 / AT 37T o 3TEY TG H P I FETH TSR o Jd JHeTHlesT
o AT T 38T 3R 37e7e7a A 3T Qa1 W aTed SFATEaRT o forw faar famar i
dhT g
Age relaxation commensurate with educational qualification/s and / or experience/s of the

applicant may be considered for candidates having qualification and experience higher
than the advertised with the prior approval of the competent authority.

9. Ife F1S AT IFAIGAR TGHR AGUT gl FAT & AT UGHR IUGUT il o dIG SEDI
ST &, oY Tcita It arel 3FHfeart &l 9e oY fAgerd foham ST Hehdr B

In case, a selected candidate does not join or resigns after joining the post, waitlisted
candidate/s may be offered the position.

10. HT&TchR & Tow 39U 8l & o s &u/3T T 8T g1am|

No TA/DA will be admissible for appearing for the interview.

11. Tl 8 Jeh T HARHA YBATS / TAMER /| IR W 5 AHeI # AR g1 fehar siream|
No interim enquiries / correspondence / communication of any sort will be entertained on
the matter.

12. 3Mafed Ue & fov Taaiifaes, a1 372 fndT off &9 & w3, 3139Tdr & &9 H HAT SIT0T|

Bringing any influence, political, or otherwise, will be treated as a disqualification for the

post applied for.

AT AFR & AT FEU A dgume H HEAT 7 F

For updates, Institute website may please be seen regularly

g / Registrar
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