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eh12lsT feaTer / Date of Publication: 21-04-2026

faATIeT &. / ADVERTISEMENT NO.: 23/2026

[frafaa dx-fretor el & faw sreff / Recruitment for regular non-teaching positions]

HRA Tr=1TeT RIGTT Ua 3eTHT HEUTT (ATSISTHSIHR) qUT JTAITeT firet 7 3reyeeney 3} Rretor &
T FAfd Y@ TEUT &1 Ig AlTd HATU [Ieh HATRT (3ETE 2020 H T Seefend RIET HATeld
&Y f&am 1) garT a¥ 2006 H T fRAT ATl ¥ 2012 F, IESHSTHSIHN Y07 T HHG &
HTAfATH CarT TSET Aged & T & & H ¥ v arm|

The Indian Institute of Science Education and Research (IISER) Pune is a premier institute

dedicated to research and teaching in the basic sciences. It was established in 2006 by the Ministry
of Human Resource Development (renamed as Ministry of Education in August 2020). In 2012,

IISER Pune was declared as an Institute of National Importance by an Act of Parliament.

g Arafaf@a Fafag uel & T JRdT AT O 3adsd 3dhesT HET HLdr &

Institute invites online applications from Indian nationals for the following regular posts:

9e &. / Post No. - 1 e+ Fowfaa / Assistant Registrar
(8T8R Ug %) / (Stores & Purchase)
J9 / Group T/A
g & gr el arclt / wfafagierd (3redentiaes et afea) |

Method of Recruitment | Direct Recruitment / Deputation (including short term contract).

[ATHT SIThRY / Uel & f3aRor & T 6 FT ey of / Refer para 6 of
General Information / details about posts]

gei fr FEar iR | 01, ARG / Un-reserved

3R&OT / Number of
Posts & Reservation

qdet TR 3 | 3T TR / Pay Level -10 (F32T1 a7 / Entry Pay ¥ 56,100/-)

Refferra %ol AT TRelfsErl / Total monthly emoluments ¥ 1,16,800/- (efaTsTar
Pay Level and | approximately)
emoluments PP y
=gl AfeTeR HET Td | &g / Ao TR, e [ A5 THR @RI o G Aeifoten dem /
3eTd TR faafdearery / gy 3qaere TEm 3R 3Tadr RAer & 37
Minimum Educational | §&ATeT & 37efieTeh / 3T8IT TSR / foioh @i a1 Gaehet e & 'HsR
gua"f?cation& Td T ATH Sl T H defel T - 6 T 7 HIel ol (IM) defel FX - 7
Xperience
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g #. / Post No. - 1 e Foqraa / Assistant Registrar

(SR U hY) / (Stores & Purchase)

T 5 ATl T 3eqerd W@ aTel HheTary, [Seteh I FATehiak 3uTfer &
HH A HH 55% 37 AT S8l AfSer f@FeH o) B, 98l dise Thel H 30
ERELE R

Employees serving at Pay Level-6 for 7 years (OR) Pay Level-7 for 5
years in handling ‘Stores & Purchase’ matters as Superintendent /
Section Officer / Private Secretary or equivalent post in Central / State
Government, Central / State funded Educational Institutes / Govt.
Universities / Comparable Research Establishment and other Institution
of Higher Education with Master’s Degree with at least 55% of marks or
an equivalent grade in a point scale wherever grading system is
followed.

FRT 37YETTT WEIF Fadfaa & & #, #SR Ud HT ¥ FOT TG doiedl H

Job requirements At i@ enfaer g

1) WFRIRAT AASTHS - HIATT R JATHT & TAT ST Ifoham Sl AHTAAT:
0 NeFIREE ASHAERRT F Hdel HT, oEd S g, &
IFARACT dicel I AT, IR ATAT/ATT3T & T GeM (I@=1Hc §-
ATheTold) YIcel ot Ae¥eT SHTAT AT

2) Wicede HAsTHT - AMC, T direde, 3R Tl dad wafidie (SLA) $r
TR T

3) SUIC AATHT - FUIC HTSY, FHECHH SIFFFCAA, 3R BRT TaraaoT 9
H A AT

4) T HASHT - SwdcdT Tl dRFhhAA, Sededl FHelel, 3R TT &
eh AT T §-3HTereT F fATere |

5) WRIREAE iRl o] hdeT, T 3R @lie arfafaferat s s |

6) TSIC BIRHAITECI H HETIT AT, AR dT GAT AAST e |

7) Heard - Repis-Iftier & ART AT (CAG) 3R $eteTar Reg & fow
3Hif3e-3Eera giAfRad e

8) WEUTH & HETH RN GaRT FHI-FAY W HIY 37T 3 FHeied|

As ‘Assistant Registrar’, some of the key duties related to stores and
purchase shall include:

1) Procurement Management- Handle Tender Process for Goods and
Services: Manage the entire procurement lifecycle, including inviting
tenders, handling e-procurement portals, and managing the GeM
(Government e-Marketplace) portal for goods/services.

2) Contracts Management- Oversee AMCs, Rate Contracts, and
Service Level Agreements (SLAS).

3) Imports Management - Facilitate import orders, customs
documentation, and foreign exchange payments.

4) Stores Management - Inventory stock verification, inventory control,

Page 2 of 27

YRA WRAR $ e G BT W AT

An Autonomous Institution of the Ministry of Education, Government of India



9e %. / Post No. - 1 e Foqraa / Assistant Registrar

(8T8R U ) / (Stores & Purchase)
and e-auction disposal of unserviceable items.

5) -Implement procurement policies, Automation of stores and
purchase activities,

6) assist in budget forecasting, and manage vendor payments,

7) Compliance -Ensure audit-readiness for CAG and internal reviews
through record-keeping.

8) Other duties as assigned by the competent authority of the Institute
from time to time

aifed / Desirable 1) Foa RIET HEAUE § 1 S H 3|

2) @ied ol

1) Experience of working in Higher Education Institutes.
2) Leadership qualities.

JTeTolsel  37Tdeel ST | 40 9¥ & 310 781 gt TfeT |

A @ 3o A @t | gfafegfed & Amerer 71 56 a¥ F 3if0s 781 gl anfgw|

3 / Age as on the
last date of submission

Not more than 40 years.

of online application In case of Deputation, not more than 56 years.
9e #. / Post No. - 2 e Foqraa / Assistant Registrar
(faa wa o) / (Finance & Accounts)
Jq / Group T/A
iaqoi?a CARSCAL ref HFﬁIFIi?Ii?RJQi#a (,3-](vclEF»|iaEF; Hﬂoa'ﬂ Hi%a) [

Method of Recruitment | Direct Recruitment / Deputation (including short term contract).

[T STEhRT / 9&f & TdaRoT o IRT 6 FT HGH o / Refer para 6 of

General Information / details about posts]

gel & @&ar / Number | 01
of Posts

3TRE&T0T / Reservation | 3NEIE-ATI-pIHT oY S0 [ haer el 87T & #AF #]

OBC-Non-creamy Layer Category [Only in case of Direct Recruitment]

adeT TR 3R | add TR / Pay Level -10 (Ja2r ad«l / Entry Pay ¥ 56,100/-)

Refferra %ol AT TRelfsErl / Total monthly emoluments ¥ 1,16,800/- (efaTsTar
Pay Level and _
emoluments I approximately)

wgeTaid ATeTh 3T Td | he / AT WK, e [ Tsd TIHR ¢anT faa aifde Qefforen deum /

3eTd TR faafdearery / gy 3qaere TEm 3R 3Tadr RAer & 37
Minimum Educational | §&ATeT & 31efieTeh / eTemmeT 3fRRRY / foh afa ar gawet 9g w fad
Qualification & TG @ ATHST I FHTAA H Il T - 6 IR 7 Tl T (A1) Il T - 7
Experience

T 5 HTel T 3qerd W@ aTel HeTary, [Seleh I FATehie] 3uTfer &
HH A HH 55% 37 AT gl AfSer f@FeH o) B, 9@l dise el H g0S
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9e #. / Post No. - 2 S oC Wﬁﬂ' / Assistant Registrar
(fa wa o) / (Finance & Accounts)
ERELE ER

Employees serving at Pay Level-6 for 7 years (OR) Pay Level-7 for 5
years in handling ‘Finance & Accounts’ matters as Superintendent /
Section Officer / Private Secretary or equivalent post in Central / State
Government, Central / State funded Educational Institutes / Govt.
Universities / Comparable Research Establishment and other Institution
of Higher Education with Master’s Degree with at least 55% of marks or
an equivalent grade in a point scale wherever grading system is
followed.

P 3TLTT eI Hodtad & & A, a9 Td o@r ¥ GeRd @ Sl H

Job requirements At i@ enfaer g

1) R faa 3R oEr FAt &1 Je, Tad g ol @
(GFR), w8 3R #gre f@gH, 3ifse deera, fad ik &=
fags, @le, <Y fshar, RFP (J&d6l & v 3Re) 3R EOI
(@fr & HFeGFd) TAR FT, e dolc A, Solc &
P T AT AR A, IR fadhg wfAat i ggre w1
& T f3=Ror f3AWUT (variance analysis) T A &1

2) qeI0h HEUET W AE § dTel W At AR fagat @
gRRIT 8T, dea dfcelss WFaRFAS dicd (CPPP), @i -
HArheteld (GEM), ¢ @Td (accounts payable) 3iR PFMS X &
A T IeTeAd|

3) e R dfder wRAt & yaue, 3N AN AaT dAcT Fr HeHEA
ol AT |

4) el FATHT & Fered 1 AT, FGH dclel T AT T ATl
3R Fafr denfoass welfaar &1 asreer afda g

5) aMf¥eh Tid 3R ol e TR Fel HT @ 3HeJHa|

6) FFPeleha of@r yonferdl 3R oy Alveday & gard|

7) fafa Afsfoir, e gt 3k Raiféer & fow Microsoft Excel St &
TsANe TN & Soatd Hierer glanr Afeard g

As ‘Assistant Registrar’, some of the key duties related to ‘Finance &
Accounts’ shall include:

1) Knowledge of government finance and accounts rules, including
General Financial Rules (GFR), Fund and Subsidiary Rules, and
audit protocols, financial and tax regulation, Procurement, tender
process, preparing RFPs (Request for Proposals) and EOI
(Expression of Interest), annual budget estimates, monitoring
expenditures against the budget, and performing variance analysis
to identify financial gaps.

2) Conversant with Government rules and Regulations applicable to
educational institutes, exposure to working on Central Public
Procurement Portal (CPPP), Government E-Marketplace (GEM),
accounts payable and PFMS.

3) Knowledge of managing cash and banking operations, and
handling foreign exchange transactions.
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9e #. / Post No. - 2 e Foqraa / Assistant Registrar

(faa wa @) / (Finance & Accounts)

4) Knowledge of managing payroll processing, including the timely
payment of salaries and handling all statutory deductions.

5) Prior experience in preparation of Annual Accounts and Balance
sheet.

6) Proficiency in computerized accounting systems and financial
software.

7) Advanced skills in spreadsheet applications like Microsoft Excel
are a must for financial modelling, data manipulation, and
reporting.

gifesd / Desirable faa 3R orEr & & dAaX JeFar (TAAT BIged, W0/ IMSHTAT /
o / d@die 3nfe)

Professional qualification in the area of Finance and Accounts (MBA
Finance, CA / ICMA/CS/CPA/ candidates etc.)

JAAS  3MAeeT ST | 43 a¥ F 31 AGT glel ART (3 NEE-ArT-shreT o=w Sofr &t
e AR A F | oy 39 7 g afAe B) |
3 / Age as on the | gfqfagicre & A #H 56 a¥ & 318 oIET gle @1V

last date of submission _ _
of online application Not more than 43 years (Includes age relaxation applicable to OBC-

Non-creamy Layer Category).

In case of Deputation, not more than 56 years.

9g &. / Post No. - 3 fasit @@ / Private Secretary

9 / Group ar /B

gal dr @Ear AR | 01, IEAREE- WssegSISr / Un-reserved - PWBD

3R&TOT / Number of | gg gg daAR: [Aeherierar Ao T & favw 3RET 2
Posts & Reservation

The post is earmarked for PwBD category ‘a’.
e ST Rseierar Aol © @ 39gerd 3FAGaR 3uelsy AL giam 8, o
HHIT AT 3R I #F e Rseterar Aof ¥ wRafAfics @ e
r@ﬁgu,swqaa#éanﬁ;ﬁmmw'm'mw@rm ST ST Hhel
gl 31T, dgATh fGweerar gofr & AR A & 3Edlgart @ e
3G I & v Sicarfed foar Smar gl

In case of non-availability of suitable candidates from PwBD category
‘a’, post may be filled from PwBD category ‘b’ or ‘c’ considering
maintenance of overall reservation and representation of the
appropriate PwBD category in the Group. As such, candidates from
PwBD Category ‘b’ & ‘c’ are also encouraged to apply.

Ifg PwBD A0l & U 3FGaR 3UctsY w61 8id @, ot PwBD Aoft
& Jreliar JfAfAgfFd & MUR W 3Mdes e dre 3FAart W ol
R T3 a1 gehar gl

In case of suitable candidates are not available from the PwBD
Category, candidates applying on deputation basis other than PwBD

YRd WREGR & el H3Terd &1 [ AR Page 5 of 27
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9¢ . / Post No. - 3 fasit @@ / Private Secretary
category may also be considered.

[GRIESEIR LI el ol / giAfgier (3reushiioleh 1efaer fge) |

Method of Recruitment | Direct Recruitment / Deputation (including short term contract).

[T SITeThRT / UGl & faaRoT & W1 6 FT TG of / Refer para 6 of

General Information / details about posts]

CRb TR 3R | a9 TR / Pay Level -7 (Ja2T ddsT / Entry Pay ¥ 44,900/-)

e %ol A& TReITSErl / Total monthly emoluments ¥ 90,100/~ (cTaT$TaT /

Pay Level and | approximately)
emoluments

wgeTad AfeTeh 3rgar va | #eft srlff / Direct Recruitment:
3T 1. TATARR U F 50% 37k 3R 37T 19T 9T ST Ihs|

Minimum Educational Master's degree with 50% marks with an excellent command over
Qualification & the English language.

Experience 2. SHeged IX TrSer TS 60 2reg Ui AT & s’
Computer key depression speed equivalent to 60 words per minute.
3. ToRET AT JTod HEATT § ey 3R 3T Teeliehers 1 1 |rel &l

feeata/fsRITEr aféfrace|

One year Diploma / Proficiency certificate in Computer and Office
applications from a recognized Institute.

gr/ OR

50% 3R & TTT TATIHIAT 33U & G dIded Tal-6 9T T
"area 7 5§ & I 3eIeTd ShT ok @ 3raeTat 7 fAfdse B

5 years of relevant experience as specified in job requirements in

Govt. organizations at Pay Level-6 with Master's degree with 50%

marks.

vfafagfda (rewsifas sreqayr @fge) / Deputation (including short

term contract):
50% 37 & WY TR 3UMY & T dofel F-6 W TSR
HIGaAl H 5aY o GRS Iegera ST foh R 31aeT3i A RAfdse g
5 years of relevant experience as specified in job requirements in
Govt. organizations at Pay Level-6 with Master’s degree with 50%

marks.

FTY 3TETT et ¥ fAefof@a & 3nfaa §:

Job requirements 1) afadT / gRmafae AT Yl el
2) 97, sy 3R ARG TR T IFT R HLAT|

) fogferaat, srishaAr 3R 3R Joht HT gt He|
)

)

w

Ha@ o 3 @l 1 @éde gfad@d LTl

S

3aRe faemen 3R Sgdr RAURST & A TUH §10 IGeAT|
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9¢ . / Post No. - 3 fasit @@ / Private Secretary
6) UC ¥ S 3T TR heledl HT TATE el

Following work is expected from the incumbent:

1) Providing secretarial / administrative support.

2) Drafting letters, notes, and official communications.

3) Managing appointments, schedules, and official meetings.
4) Taking dictation and transcribing material accurately.

5) Liaison with internal departments and external stakeholders.

6) Carrying out other administrative duties attached to the post.

gifexd / Desirable 1) 100 ereg 9ir f@efe & i & @Y s 3mefaf/3mfafi
3T Al |
2) HYX AR AT HFCII (VATH T8, TaHlel, Ulalbise) &l
RS A

3) WHRT fagaAr 3R afhansit &1 A

1) Sound knowledge of English Stenography/Shorthand with the
speed of 100 words per minute.

2) Working knowledge of computers and office software (MS Word,
Excel, PowerPaint).

3) Knowledge of government rules and procedures.

TS JHMdeaA ST | 48 a¥ & 31feeh g glell WU (Msseg@isr Aol & fov o) 3 ge
B R W | e )|

g / Age as on the g & AW #, 56 3% & 3w A g @Rl

last date of submission
of online application Not more than 48 years (Includes age relaxation applicable to PwBD
category).

In case of Deputation, not more than 56 years.

UG %./Post No.-4 | iR R¥et srepeers (wfeem)

Physical Education Instructor (Female)

9 / Group ar /B

el &1 FEar AR | 01, 3EIRT&T / Un-reserved

H&9T / Number of
Posts & Reservation

fAgfFa & gr el a1clt / wfafagierd (revenfas sy afed) |

Method of Recruitment | Direct Recruitment / Deputation (including short term contract).

[ATHT STAhRT / Uei & faaror & &1 6 &1 TGeT of / Refer para 6 of

General Information / details about posts]

adet TR 3R | ad TR / Pay Level -7 (Ja dd=T / Entry Pay ¥ 44,900/-)

et el A1 TRel Ll / Total monthly emoluments ¥ 90,100/~ (cTaT$TaT /
Pay Level and | approximately)
HRE TRER & e HATerd BT I R Page 7 of 27
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UG &./Post No.-4 | iR et srpeers (wfeem)

Physical Education Instructor (Female)

emoluments

geid A Afaren 3éar va | Weft sreft / Direct Recruitment:

HegHd 1) mdRe Qe 3R T o ot e 3§ guw7 Aoh (@@ Ng-da=
Minimum Educational H gAFET I3, a7 T ATSI YuITell 1 qrerel fham SiTam §) & ary
Quitcan e s
2) NIS 7 fard it gadey gedieyge @ Aifior & f3eaar|
3) TAcleereT aE & fEd & &9 & UGC & Haftrd fafagat & 3ejar
rfSteher e T & Farfeltg glar a1feu]|

7

1) oiRer RIET 3R O a1 Gl faees & g Jofr (@ Ng-daer &
gHESeT I3, Sigr i IS gomelr Fr gt fhAr Sar §) & @y
EATRIR IS

2) foraY wfaftea iRy Afeie TTaa/A9e & 5 a¥ &1 yrafrs
3fe7e7a SN o &I 379eTT3 F fafdse g

3) o 4 auf & 7 T FH 2 IR T AT IRTET TR H T
TR & Seepee geeier fham gr |

4) HR-TaRafdearer/3iaR-Fraioite Wd FfaA@Fansit a1 s R/ar
T AR 7 farafagamea/aes &1 gfafefica aa @
Rers|#

5) FH O HH & odlg T 39 & Tel FTaAAT & 3AeT 3K
T FATART o FdTeleT &1 arex|#

6) Tsd / TS / JieR-[aeafdearer / @ged favafdearera 3me st
i fAan3it & forw &7/ vaeiel & 3 yeeTsT Fr wamoT*

*IRIFT FHHIF 3" & 6" H Ifcaf@ad raegsharsit ¥ T H, 31dgdl H HdgeT

7 @ ‘Other Relevant Information’ @fi¥e aTel 3iJ8117T & refale [Gav0T T 3oeid

FNAT HTIF & UH STIAFRT 3 FHT dTet HTdead] G faa 71 191 STear/

1) A Master's Degree in Physical Education and Sports or Sports
Science with first class (or an equivalent grade in a point- scale,
wherever the grading system is followed).

2) Diploma in coaching from NIS or from any equivalent Institute.

3) Should qualify in the physical fitness test in accordance with the

relevant Regulations of UGC as part of selection process.
OR

1) Master's Degree in Physical Education and Sports or Sports

Science with first class (or an equivalent grade in a point-scale,
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9g . / Post No. - 4 AIRF &M sreqeers (Afeam)
Physical Education Instructor (Female)
wherever the grading system is followed).

2) 5 years relevant experience as specified in job requirements in a
Central / State Educational Institutes / Organizations of repute.

3) Should have demonstrated meritorious performance in National or
International level sports events for at least 2 times in the past 4
years. #

4) Record of having represented the university / college at the inter-
university / inter-collegiate sports competitions or the State and / or
national championships. #

5) Evidence of organizing sports competitions and conducting
coaching camps of at least two weeks duration. #

6) Evidence of having produced good performance of team / athletes
for competitions like state / national / inter-university / combined
university, etc., #

* With respect to requirements mentioned at Sr. No. 3% to 6% above, applicants

are required to mention relevant details in the section titled ‘Other Relevant
Information’ of the application form. Applications lacking such information may

not be considered.

wfafagfda (reasifas rsgaer |fga) / Deputation (including short

term contract):

1) iR e 3R W a1 wo e & gye Aol (a1 Ne-dae
H ga®eT I3, Stgr Y AT yomer Fr e fFAT ST ®) & Ay
EATdhIa} 39T |

2) W FHanr Gad g R gfafsa degarsg  dfaew
VEA/HITSA H 5 a¥ &7 Gl 3epera o for s 3rdemsit #
fAfdse

3) Moo 4 auf F 7 @ FA 2 IR TET IT IHRTET TR A Tl
i3t 7 Segpee waeler forar gy

4) FR-TaRafdearer/3iaR-Fraioite Wd FfaA@Fansi a1 s 3R/ar
Ty AT A farafaqaraa/siesr &1 gfafafica axa @
Reis|#

5) &H O HH & godlg T 379 & Tl FTaAAT & 3AeT 3T
I FATART o FdTeleT 1 arex|#

6) Tsd / TS / JieR-[aeafdearer | wgad favafdearera e s
FraNAan3i & forw &7/ vaeiiel & 3 yeis Fr AT

*IRIFT FHIF 3" & 6" H Ifeeaf@a saeasarst & datr H. 3rdgH F g
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UG &./Post No.-4 | iR et srpeers (wfeem)

Physical Education Instructor (Female)
g7 & ‘Other Relevant Information’ Y& et SHe73TT H grafaie [3avor &7 36l
FNAT HTTF & OH TR & HHTT JTet 3iTda1 g3 3er 781 @31 Sroam/

1) Master's Degree in Physical Education and Sports or Sports
Science with first class (or an equivalent grade in a point-scale,
wherever the grading system is followed).

2) Employees with 5 years relevant experience as specified in job
requirements in a Central / State Educational Institutes /
Organizations of repute.

3) Should have demonstrated meritorious performance in National or
International level sports events for at least 2 times in the past 4
years. #

4) Record of having represented the university / college at the inter-
university / inter-collegiate sports competitions or the State and / or
national championships. #

5) Evidence of organizing sports competitions and conducting
coaching camps of at least two weeks duration. #

6) Evidence of having produced good performance of team / athletes
for competitions like state / national / inter-university / combined
university, etc., #

* With respect to requirements mentioned at Sr. No. 3% to 6% above, applicants

are required to mention relevant details in the section titled ‘Other Relevant

Information’ of the application form. Applications lacking such information may

not be considered.

HIT e e & fAefoaf@a & 3nfaa §:
Job requirements 1) aiRe ReT FwaA, o afafdfRar, aer e S8 feaw

3 aur e, Faamal iR e & v 3mEesr
GTAETOT I TSI 3R IIAETT AT

2) faffest 3y 3R fheaw @l & fov fofAa fheaw 3k
FHITOT FRIGHT ST ANSTAT ATl 3R 3ThT FATAA LTI

3) IR-TEAWE, & 3R T W gfaaifEant & for geae
1 &A@ gfAfaa 3R AR S|

4) W JaEEAIGEAUET # @lie, Jeue AR TREmE|

5 welt @ell 3R ardiRe afafafot & e guam wedera 3k
A Rfhcar @ Il giafad s

6) ARINH HedoT H FEHIA H Fedl S OET H Yo 3R
Ty el SR AT H AT o & fow aRT |

YR WRBR & e T2 BT @ R Page 10 of 27
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UG &./Post No.-4 | iR et srpeers (wfeem)

Physical Education Instructor (Female)

7) ¥ Wo  9idA@an, e AR #AeRes  afarafer
IRATT AT

8) War IR fheaw # 3uffufd, ugdw 3R 3vafedt @ dafta
Repls T@T|

9) IR ufdreor & fov War 3T F T U TATC IGAT|

10) T & fow Wo A, RIRF fheaw arogsa AR weamor
frenfadel & e F agrdar #a|

1)ug & 3 3T YRATS Sheledl ol Fdga el

Following work is expected from the incumbent:

1) Organize and supervise physical education programs, sports
activities, fitness sessions like Yoga etc., and outdoor training for
students, staff, and faculty.

2) Plan and conduct regular fithess and wellness programs tailored
to various age and fitness groups.

3) Coach and prepare institute teams for inter-institutional, regional,
and national sports competitions.

4) Procure, manage and maintain sports infrastructure / facilities.

5) Ensure safety protocols and first aid readiness during all sports
and physical activities.

6) Motivate students to participate in sports and health-related
programs by fostering a culture of physical wellness.

7) Organize annual sports meets, tournaments, and recreational
activities.

8) Maintain records related to attendance, performance, and
achievements in sports and fitness.

9) Liaise with sports authorities for professional training.

10) Assist in the development of sports policy, physical fithess
curriculum, and wellness guidelines for the Institute.

11) Carrying out other administrative duties attached to the post.

gifesd / Desirable 1) urafAe Rfecar, aie fr Asas 3R RE read 3mFHaa a1
3|
2) YR IUAEN (S, THTE 3HithE, fhead HiTed) @l
FHIAATYS AT |
1) Knowledge of first aid, injury prevention, and physical fithess
assessments.

2) Working knowledge of computer applications (e.g., MS Office,
fitness software).

HidAATS  3HTdesT ST | 38 a¥ W 3T 8T gl AIfev|
FC B AT A B | ofyforgfra & smrar , 56 a¥ F 310w 78 @ Ao
31g / Age as on the

last date of submission
of online application In case of Deputation, not more than 56 years.

Not more than 38 years.
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9g ./ Post No. -5 | &fass & arefares / Junior Hindi Translator

I / Group ar /B

el # HEr AR | 01, 3IRTETd- diseegsisr / Un-reserved - PwBD

3R&TOT / Number of | gg gg dTAR: Aeheriarar Aol & & fow 3R@ET £
Posts & Reservation

The post is earmarked for PwBD category ‘b’.

e SATh TaheIiarar Aol ‘6 & 3UYeFd IFAIGAN 3T e giell &, ol
FHI 3TV AR 9 H A [evetierar Aol & gfafafeca s eare #
T@T—Tg‘t’ Y U I SIHTS [aeheniardr A0 @ a1 '@ & oY IRT 7 e B
3d:, S e St T 3R @ & IFAcart Fr el e
o & fow drcafea fomar arar gl

In case of non-availability of suitable candidates from PwBD category
‘b’, post may be filled from PwBD category ‘@’ or ‘c’ considering
maintenance of overall reservation and representation of the
appropriate PwBD category in the Group. As such, candidates from
PwBD Category ‘a’ & ‘c’ are also encouraged to apply.

gf¢ PwBD AUl & 39 3FHIGaN 3Uelstl gl il ©, ol PwBD Aol
& 3elrar FfAfAgfFd & 3MUR T 3Mdesd e dlel 3FHeart o 8ff
foaR fhar o Gt B

In case of suitable candidates are not available from the PwBD
Category, candidates applying on deputation basis other than PwBD
category may also be considered.

g 1 R el a1clt / wfafgierd (3redentioe efaer afge) |
Method of Recruitment | Direct Recruitment / Deputation (including short term contract).

[T STEThRT / 9&f & TdaRoT & IRT 6 FI HGH o / Refer para 6 of

General Information / details about posts]

et TR 3R | 3T TR / Pay Level -6 (Fa2T =T / Entry Pay ¥ 35,400/-)

Refferra ol A1 TReITsEr™T / Total monthly emoluments ¥ 72,200/~ (TaT$1aT /
Pay Level and | approximately)

emoluments

sgAdH AfaTeh 31&ar v | €ieft o1t/ Direct Recruitment:

SipEd fret AeTar urca faeafiearo & B #F waeR 3w, e

Minimum Educational | 395l wer 3if@ary a1 dofous faww & ar B eov 9v odiem &
Qualification & AT 2

Experience

Master's degree of a recognized University in Hindi with English as a
compulsory or elective subject or as the medium of examination at the
degree level;

a1/ OR
HH ¥ FHH 5 TNl H HAGdT IgHa AR BEIEST A e
I | TATIR I/ BISell/HIETAAl Sl Tl & TIT Scapse
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9g &. / Post No. -5 Ffass @Y srqgares / Junior Hindi Translator

HTYE Hiere, 3 AR B A gdoran B & 3@eh R 3Eeh 8
8 & 3efare 1 &1 A6, TR AT yred [aeafaeaem @ B
H e 33Uy, fSEd 33 3T a1 defeus QwT & &7 &
g7 33 TR 9 9&T FT ATEIH T &

EIdH E G WIGT FT HATEITH ledclisel 3daT 97 3 ‘Other Relevant
Information’ fYe arel 3g#aT H 3leerf@c 1FIr STial a1fev] §H SHAFRT
& 1T gIel 3Tdasdl ¥ AR g1 f&ar Srear)

At least 5 years’ experience in office environment and typing skills in
Hindi / English. Excellent computer skills for handling correspondence
work / office files/ papers with proficiency in English & Hindi. Knowledge
of translation work from Hindi to English and vice versa with Master’s
degree of a recognized University in Hindi with English as a compulsory
or elective subject or as the medium of examination at the degree level.

Medium of examination at the Bachelor’s Degree level to be mentioned in the
section titled ‘Other Relevant Information’ of the online application form.
Applications lacking this information may not be considered.

wfafagfda (reasifas regaer |fea) / Deputation (including short
term contract):

SH ¥ FH 5N # FAEdT e AR BAIEET A e
I | TR HR/HRTTT BISAN/HETAA HI HATA & TIT Schse
FHTgEY Hiere, 3T 3R RS 7 wdioran & & 3@ Ak Ee ¥
&Y & 3refare & &1 A, fhdr Agr yred faeafaearerm @ R
H TAderR 39T, foaa 33e 3ifaary ar defeus vy & &9 &
a7 33l TR 9T 98T 1 ATCIH @ 8l

&IdFH FR G GHET FT HIETH 3ildclisd 3lagel 93 & ‘Other Relevant
Information’ efiYe &let HesiaT H 3leelf@d f&ar S =@iiev] 6 SHAbRT

& 31T dlel JTdae1l ¥ [aar gl 1391 Freer)

At least 5 years’ experience in office environment and typing skills in
Hindi / English. Excellent computer skills for handling correspondence
work / office files/ papers with proficiency in English & Hindi. Knowledge
of translation work from Hindi to English and vice versa with Master’s
degree of a recognized University in Hindi with English as a compulsory
or elective subject or as the medium of examination at the degree level.

Medium of examination at the Bachelor’'s Degree level to be mentioned in the
section titled ‘Other Relevant Information’ of the online application form.
Applications lacking this information may not be considered.

FI 36T gl fefaf@d & fow SFagR ghem:

Job requirements 1) =mics/fadra/meraids gEddel, MfUHRe AR, s
ehrlet, ToEt 37fe & 3efare 3R s

2) de@rse A & fAAT 3R 3mafte edad & fov a9 |l
Uateh hl FETIT il

3) g AREN & AT & fov afaa et fr ggrar

URA WRHR b e FAe $T @ AR Page 13 of 27
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9q . / Post No. -5

Ffass /A 3reqares / Junior Hindi Translator

haT|
4) W FAGS H GE & g & fav AfRwRar fr agadar
AT 3R 3¢ RAIfET |
5) JSTANT Afd F TOR-GAR & fov germ/aaaiRal & anfde
I §U 3MaraH FIHAT & AT F TERIAT AT
6) AT IR W TEAH i TIH FRTadT FfAfa i
doh AT AT
Incumbent shall be responsible for:
1) Translation and typing of Scientific / Financial / Administrative
documents, official correspondence, periodical publications,
Forms etc.
Assisting web content manager for creation of website contents
and periodic updates.
Assisting designated official for creation of publication material.
Assisting and educating officials for use of Hindi in official work.
Assisting in organizing periodic events involving Faculty / Staff for
promotion of Official Language Policy.
Convene meetings of Institute’s Official Language Implementation
Committee at regular intervals.

2)
3)
4)
5)

6)

AT 3AeT ST
F @1 3ifaq AT

31 / Age as on the

last date of submission
of online application

45 9§ & 37Tt g glelt WU (Mssegaisr Jor & fov om 3 ge
ATAST )|

ST & A ¥, 56 a9 ¥ M 7@ el AR

Not more than 45 years (Includes age relaxation applicable to PwBD
category).
In case of Deputation, not more than 56 years.

Yg . [ Post No. — 6

d@mTer / Accountant

a9 / Group

&N/ B

ger T e 3R
3TRETOT (EefY 97T &
A H) / Number of

Posts & Reservation
(In case of Direct
Recruitment)

01, 3eEY-AlT-shTHT X A0fT / OBC-Non-creamy Layer Category

[CRIEREIRCIN

Method of Recruitment

et o7t / wfafegfad (srevemfoss seqaey afed)|

Direct Recruitment / Deputation (including short term contract).

[T SITeThRT / UGl & faaorT & W1 6 FT TG of / Refer para 6 of

General Information / details about posts]

adad TR IR
gRefsrar

ddeT TR / Pay Level - 6 (Ya2rad=l / Entry Pay ¥ 35,400/-)

el HIT8e TRel L™l / Total monthly emoluments  72,200/- (1378191 /

Page 14 of 27
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9¢g . / Post No. - 6 J@aTe / Accountant
Pay Level and | approximately)
emoluments
1A Afareh 3éar va | Weft sreft/ Direct Recruitment:
egd AT Ued feafdeares / T § arvled A 50% 3 & ary
Minimum Educational | gareener 3@y 31 3chse AaTioreR Repis|
.pe . C
(Eguallf!catlon & Master’s Degree with 50% in Commerce from a recognized University /
xperience Institute with excellent academic record.
a1/ Or
HATAT gred favafacarerd a1 @8 @ aifvled # 9yA Jof Hr
EITdsh 391 |
First class bachelor's degree in Commerce from a recognized
University / Institute
(IT/ OR)
doel ER-5 W 5 ¥ &7 fad Td o@r &7 A 3Heged AR A
gred faRafdcarery ar GEue § a1ty # 50% 3l a1 FHFE IS
& T TAdRRR 39T, a1 aiftiey fawy & gy S &1 &rde
31 |
5 years of experience at Pay Level-5 in the area or function in finance
and accounts with Master's Degree in Commerce with 50% or
equivalent grade or First-class bachelor's degree in Commerce from a
recognized University or Institute.
wfafagfda (reasifas rsgaer |fga) / Deputation (including short
term contract):
d FAAR s 919 dded FR-5 W 5 a¥ &1 faq vd o@r & A
A 3T g1 3N Toeteh 9T Aegrar e faeafaearer ar e @
aIioed #H 50% 3hl AT HHGET IS & Y EAdH] 39S g, AT
oy fawg & gue Sl fr Trds 3T 8l
Employees with 5 years of experience at Pay Level-5 in the area or
function in finance and accounts with Master’'s Degree in Commerce
with 50% or equivalent grade or First-class bachelor's degree in
Commerce from a recognized University or Institute.
1 379870 AT & ®q H, 97 Td oIEr  FeRT WHW Hled H ArAfoi@d
Job requirements QmiFer giar:
1) 3rfen 3Bt & Ao fquid, FuiRa gwa & foda
faaRoT IR =T
2) ST APy Hr AR Red, safFaea 3maey, divg 3k
IfFIITd I 0T & HfT FTe T R |
3) Svwel Reel Wi #e 3R geiye Hise & 7|
4) Tad: SoIc §ATT, B8 el I IOTAT|
5) TAYTH & AT Hr SAwRT|
WRA TRER & RIe F1erd BT W1 AR Page 15 of 27
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yg &. / Post No. — 6 S@1ITeT / Accountant
6)@?@3#%#:@?@@&?%%@@@3
GRET

As ‘Accountant’, some of the key duties related to ‘Finance & Accounts’
shall include:
1) Accounting: Basic principles of accounting, preparing financial

statements in the prescribed format.

2) Income Tax: TDS Quarterly returns, personal income tax,
sections of taxation pertaining to TDS and individual tax
computations.

3) Filing GST returns and rules for input credits.

4) Finance: Budgeting, fund flow calculations.

5) Awareness of the NPS rules

6) Allowances to Employees: Rules relating to payment of
allowance to employees.

gifed / Desirable foa 3 orar & A 9AR ITar (THEAT wEad, v/ AEETAT /
Ao / d@rdie 3nfe)

Professional qualification in the area of Finance and Accounts (MBA
Finance, CA/ICMA/ CS / CPA etc.)

TS 3Tdeed  STAT | 38 a¥ & 31Tk 78T gl IR’ |
T 1 sifoe R 1 | afaforgfer & e & 56 98 A 3R & &l @i
3 / Age as on the

last date of submission _
of online application In case of Deputation, not more than 56 years.

Not more than 38 years.

ug &%. / Post No. - 7 Ffave FETET TeIF (a‘g—aﬁaﬁr) / Junior Office Assistant (Multi-Skill)

9 / Group d@r/c

gar @ e AR | 02, 3NER-AT-hA X Avfl- dissegdidr / OBC-Non-creamy Layer
3RETOT / Number of | Category - PwBD

Posts & Reservation | g7 gai & foft @, & 3R A & idd duAR QAFeliorar arer
afFaal & foIv 3ugerd AT A1 § AR 3T gar 1 g & foner off
At ¥ Gaftrd 3FAIGarl garr T ST Hehl §; dU1fd, Tw & PwBD
Aol & IFACART GarT T @ 31U gg AT -1 e

These posts are identified suitable for Persons with Benchmark
Disabilities (PwBD) under categories (a), (b) and (c) and may be filled
by candidates belonging to any of these categories; however, not more
than one post shall be filled by candidates belonging to the same PwBD
category.

[CRIEREIRCIN ey 37T / Direct Recruitment

Method of Recruitment

et TR 3R | adT TR / Pay Level - 4 (yaer adl / Entry Pay ¥ 25,500/-)

Refet Dol AR IR / Total monthly emoluments ¥ 53,600/- (ST3TeTaT /
HRE TRER & e HATerd BT I R Page 16 of 27
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9q . [ Post No. - 7

Ffave FATET TeIF (a‘g—rﬁeﬁr) / Junior Office Assistant (Multi-Skill)

Pay Level and | approximately)

emoluments

wgeAH QATaTeh 3EAT U | 50% 37ehl & A fohdll T oo 7 To1den 1 U Tar 3, TeFdel, qra
3THT TS HTTE S8 HTATerd IR 7 3chte hegex GaTdT|

S

Minimum Educational

Qualification &
Experience

Bachelor's Degree with 50% in any discipline with excellent computer
proficiency in Office Applications like Word, Excel, Power Point etc.

3y¥ar/ OR

Aol ARERN 7 4 aY T YTH{ATeh IeTe7a Tl aTel HAARY (SHET o
3TAEIT3T H gl 3T &), 50% 37ehT & AT fhelT Y fawr & T=Ardss T 3urfe
qUT g8, T, Y TEse IS HrATEd IFuael # Schpse heged
GaTdT|

Employees with 4 years relevant experience (as stated in job
requirements) in office environment with Bachelor's Degree with 50% in
any discipline with excellent computer proficiency in Office Applications
like Word, Excel, Power Point etc.

I 3YETTT

Job requirements

YR AffesT e 3raTa SR U9 3, yemas, T« Ay, 3nfe &
fea-ufafesT & FaTaT & RANERT / yamafas &1 3R IR & gy
U&TeT M|

Incumbent shall assist in day-to-day clerical / administrative office work
and communication in various departments i.e. Stores & Purchase,
Administration, Establishment, Academics, etc.

aifesd / Desirable

1) EHRT gfeharsii, gt 3nfe &1 A= |
2) 37T HAR AR 3MeldsT Hierd |

1) Knowledge of Government Procedures, Rules etc.
2) Good Communication and drafting skills.

JATST  3MTdesT  STe
A H 3faE A
® AP HAT / Age
limit as on the last date

of submission of online
application

46 9§ ¥ U AL gl wifgr [ - Artdre Aok (3 ad) 3R
dissegelsr Al (10 av) & T om) 3y ge anfae gl

Not more than 46 years [Includes age relaxation applicable to OBC-
NCL (3 years) and PwBD category (10 years)].

AT SITARRY / Y&l & IR F f&AaRor (366 eaor A9 far = §)

1) & 7° @i aaeTH & 3TAR § TUT HGIMS, Heblel T, aRael 3R FcleT feT Sid o

gl

2) TEIA F HHART IR TIHR T o7 YT JOTN (TANTH) & icTeTd 3T & 3 geemy aany /
AT & ACST & HTAR FIRReHT, 3aehrer AT RAIT 317 S 3757 @mett & forw or gham |

3) fAuiRa et Aegad Azar grca faRafdearet / et & greq & 715 gl anfge
3R R WA TIfteol S FE/ensdids nfe qarr Aeaar wred/segAed gl

Page 17 of 27

YRd OROR & R1E HATed BT W A

An Autonomous Institution of the Ministry of Education, Government of India



qIfieT| 5Tk 37cmar, g3 AT Jegani S e 3R TaeR 3urter nfe & 3ater
R AHROT JEr & ARGST & HJER el AMgT|

4)  F9Lr Y AT, TR ATt 3N/ AT 31787 1 TeRoT i 1 e fafYr fferernseT 3mdes

ST e v 3ifae Tt gty

5) ST IT g AIHR AT 3HE GaRT [T HISHAT # SR ITdGehi 1 T2e Fishar & fow gorw
el O 379e) fAATeRar @ ATy FHIOT I, HlhdT Ho JHTOT O 3 31 Wrafaieh g&drdet

T el BlaT| ETellich, o180 3T9&T T STicll & o I 3HeTellgel HMdeeT STAT e & Tgel 3Te

[GRIESIKIRISEEDY

6) 3rage FT adFr IS e GlafAgiFa (3reushifern ey Aigd) & fav faR fHe e &

STOH §, Al 3o JHieTdTSe 3MdesT 99 & "Other Relevant Information” e aTer 3refstmar &

37TAC & i T TASE TF T Joold HIT 8| ST STARRI & T H, 3deT u¥ @refy ordf

& ded fagr fohar Srwem gfafagied i eud ik aw wifds 3R gRveror fasmr & e

17.06.2010 & HATAT AT TE&AT 6/8/2009-TT. (Ad-1I) 3R TAT-THT WX AT feem-fadeart

GaRT AT ghav|

fafagiea i 3afty, gfafagfed gE gl & al & 3 (o) arer g, fora @emr afdsir

I @ AT HAI-HHY TR d&el AT DOPT AMSSISH oh TR SIGT § FATGT 5 Aol deh ST 51

el &

7) 3AIRE&TOT:

a) IS & 3FHICAR 3TRETOT T oITH I 9Ted el & foIT ura g1emm o1 ag forw shfa & aefaa g,
96 he, TR SaNT STRT HRTETT FHeTdT T T 7 AR 81| 3FHIGIR & Ui $Rd §XhR &
HICS! o HTAR TR 9T & JAT0T 7 gler =i v |

b) 3NET-TAET AU & IcAeTeT HRETUT T ATH AgeT ATel SFHIGART T T§ GioA el AT &1
foh 3eTeh aTH 3TdeeT 1 3ifaA fAfY g 39 grd & FHT # HRT TR gan [FuiRa grea
H SATA-ShAT oI THTOT IF 1| JRI-hHT oI 3FHIGAR 3RETUT &1 ofe ITet & oIl 9T a1g
gl

c) Fad U AT S FH & FH 40% IS Gheerdr & fifsd &f, a & dscegdsr & v
RITI/3RET0T & ara giet| 3t & 9ry e feR Afafawsd, 2016" & 3ddd
FeTRa wra e erdtierar wyareT 97 g anfRu|

d) U @ e I TE FRARET HA g d e & arH ¢ 3R 3% ure e g & qHS
H AR TR GaRT AR 3¢ JATT g3/5EdrasT 2 |

e) AT & 3ded TI ATAH 1T 3R FIRIHR JGUT A ol T & B FAGlat oh R IrafaIh
SHTOT AT & FeATdeT & e gram| I fonelt oft @ Ig aram Sirelm @ fob 31deeh g@RT s
Aot Faelt wAToT o areafass 6 § 3Rar oS €, O §Ee & |@aTH Wit gan 3fa
FHSN ST aTell TR EeATcHS hNATS & HIY-ATY 3Fh [@gfFa A T & el 3R
HTefeT oh HTAR 3TAc ars off & ST Fehell &

f) I IS ITdeeh 3 et T H Ig el & o g 3qgfad Si/gfad Sietsiia/3=a
Reer gEl/feca@/3nfs &7 O FAGR TIAHTT 997 F Tafa §, dfhd 91 F TEATT Hi
379=T Aol Seetel o forw for@ar 8, ot SeUTeT eanT & 3oy R fauR w71 fohar seam|
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8) 3MgHETH gT:
a) RTET AT & AT HG H P dhael 37 Tal & HIT # E[ g S W Aforgr
& fav a3mfaa g
b) feeaiarsier / SwATH faeheliarar AN (PwBD) 3FHIGaRT 3R $dqd Afetept & forw 3mg drem &
T HRA TIHR & AICS! o 3THR & S| 0 3FAeaRT r Ig FiATRHT = grem o 3
P & ghaR ¢ 3R 3e1h I 3T &9 & FANT H R ThR ganr TR aer gaor
TA/EEAaS & |
c) Iu ‘T IR W wal & AT (I %. 1-6): WHRI Fear H Al =izt & foav sy
3y AT, TSeTeht 3 9§ T ol dar g) 3R St Fefed H-a1F a1 Feey Fael & ual W
IR gt 3R ST6T T§ Heler TATTA g1 Heh o 3H U I Tg el A T 915 AT Ug & heledl oh HRAT
fodgeT & forw el grelr, fowe forw ovcif &1 o @ &, 9 T 3R o el & AHe 7 HRd
TR CaRT FHI-FHT TSI A& & HTaR 5 Y ch T ge &1 511 Fehel 81
d) HEUE & FAAT AR & [T IS FGT I AT g1 81| glelifen, HieTollsel e
STAT e ol A T & ol YaTAg T oeh o U e Teh I 2l HaT AY geil 10|
9) =TI 9fHaT:
) o T gl & AT (w1 3R 2):
HEUS 3FAICART & T3 g ffd weT 3RAT F1S 34T Hodihe Hishar, Shar 3fd
FHAST S0, AT R Tohdl ¢l T aliee, afe 3mafad &r At §, dr shael Jegdr
ot gl gt 30T gl arel 3edfiganrt &I |refieshR & foIv gorar smeam| 3ifas
TIT hdel TR H JeTeT & IR W gHm|
i) 7o & AR WA wef F AT (I9F. 3-7):
T A AT & AR fAfed e & 3mur w gem AfET 9ler & 9, o
3T FAST S0, Hierar gdiem TS f ST Fhal &1 Hirer gdel shad AIgar dasT
gaf|
i) fof@a ofem & 7Y *fea femEger 3maRa e v &5 afem e w78
3T YhR T gq&T, a1 3T GHST S, B
10) er$-afFer Rgwia:
T Ufehar H 3FAICaRT & 3l & 9 (SEN) et I ufa &, 379t Jeadr (inter-se
merit) #1 FURTT a9 dh AEATATET AGEET A TARSAT & HHE F AR W Har
ST, ST deh o 1S & AT o & SIv:
) S A 5w 3Fficar & 31 3 glell, 38 AT HFA HA FIR @M S0,
i) @ 3FfigarR & a faefd degar @ fde Afeis Aegar iR/ar e gem, 39
ART & 3Tg Ty fear S|
11) S8R 38 A9 3R/ 58F Sae & AT T T 3aeaAr ¥ 3o s i fare,
qul RUa =raTeral/3ifeevii/Fat & 3o atsR & e glam|
12) 3Rf@a RFaan: 3mfaa A0 o @efa sedcant & v smfaa REaar &1, ara
WHR & o] AT 3R HReToT AT & IFaR TAfAGAT & YR W #RT S|
13) TAuiRa 3maeaes AT 3gar R / AT 36797 LeTad ¢ 3R 37 AT gl § 3FAear T
fshaT & TIT JelTU STl o Geha X o6 B1eT | UTC 3MTdcsil shT HET Teeh Blel o HIH H, HEAT &
T wger ufshar g @l ar 3Eicart &l el Giaersieish 1 HT 61 81 Fehell & | HEUTeA
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fartTaet & TR sgeTas Fegar @ 31fteh AfaTen IEAHT 3R HeT81d & ITUR W AT ThshdT
T geT S arel 3#AgaRt T d&ar & v 3T e dw @AT w Feva &1 3ETAT,
SFACaRT 1 TR ~geTcda Qegar @ i, it &=t # Aferen It 3R 3rgera 1 g
TAaROT JE T T TR | TGt TiohaT o SRIT SEATISH Tl T FeATde fohaT ST |

14) T GfRAT H IeTol H g T Hr AT &, o g o7 ol g & a1 ol e o
TR W 9IS ST Fhll 8, T FGFd  FMET / Teg el qur 3FAary &1 fhe arw
forel off TR 1 arad ot &1 HRAFR GRS @

15) IIA UThaAT & GRIT TASEIEIUT: 3R AT HHAST S0 dl, JEATH S TqT YishdT &
eI et & AR EdEsT AT TISEHOT AR & AHRVHR ¢ |

16) W& FIT &1 Teh WTeT i (AT & forw der 1@ Sfwen| afg i Iafeid 3FHIGar SHRTguT d78
AT & AT FTATGUT el & S1G Teh HIel & 376 SEADT &l 8, all Tt T arel 3FAIGaR! 3 g
T AT T ST el 1

17) 38 AA W fardll off g &1 3alkA qodo /| TeR / §9R W) R 761 fFar s

18) ThdT 87 g &1 ASTeilide IT 3T &g, 3Afed Ug & v 3A9Tdr & & H AT ST

19) HEUH & U foeer s qRiE § -

(&) TS A HROT IAW FHET o FAT fa=eT @ 30T A1 quT §9 @ arod o |

(@) fordlr off ROT § A=A $o a1 9 qel T R AT 7 AT

(

(

M) TAT F FAT TaT B HEAT H GEfT / FH T qAT deofar HgFaAr e
) T 3FAICaR A T F frelr o fasmr & fagerd / TUeraRd w3

GENERAL INFORMATION / DETAILS ABOUT POSTS

1) Posts are as per the 7" CPC pay scale and carry allowances like Dearness, House
Rent, Transport and Children’s Education as admissible.

2) Employees of the Institute are covered under New Pension System (NPS) of Govt. of
India and incumbent will be eligible for other benefits like Medical, Leave Travel
Concession, etc. as per the Government / Institute norms.

3) The academic qualifications prescribed should have been obtained from recognized
Universities/Institutions and recognized/approved by the relevant government
authorities e.g., UGC / AICTE etc. Further, the duration and nomenclature of all
educational qualifications i.e. Bachelor's and Master's Degree etc. must be as per UGC
norms.

4) The prescribed date for determining the upper age limit, educational qualifications and /
or experience shall be the last date for submitting online applications.

5) Applicants working in State OR Central Government or its funded Organizations will
have to produce No Objection Certificate, Vigilance Clearance Certificate and any other
relevant documents from their employer if called for the selection process. However,
they are expected to intimate their employer before submission of online application.

6) Mode of Application: Applicants must clearly mention the mode of application if they
wish to be considered for Deputation (including Short Term Contract) in the section
titled “Other relevant information” of the online application form. In the absence of such
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specification, the application shall be considered under Direct Recruitment mode. The
terms and conditions of deputation will be governed by DoPT OM No. 6/8/2009-Estt. (Pay-Il)
dated 17.06.2010 and the subsequent amendments issued from time to time.

The period of deputation, shall be for 3 (three) years from the date of commencement
of the deputation, extendable up to a maximum period of 5 years with the approval of
the Competent Authority or as per DoPT guidelines as amended from time to time.

7) Reservation:

a) A candidate will be eligible to get the benefit of reservation only in case the
particular caste to which he/she belongs is included in the list of reserved
communities issued by the Central Government. Candidate should possess
prescribed certificate in the format as per the Govt. of India norms.

b) Candidates seeking reservation benefit under OBC-NCL category must ensure that
they possess the Non-Creamy Layer certificate in the prescribed Govt. of India
format in support of their claim valid as on last date of application. OBC-Creamy
Layer candidates are not be eligible to get the benefit of reservation.

c) Only such person who suffer from not less than 40% of relevant disability, would be
eligible for concession / reservation of PwBD. Candidate should possess relevant
disability certificate as prescribed under “Rights of Persons with Disability Act,
2016".

d) All such applicants must ensure that they are entitled to relaxation and possess the
valid certificates / documents prescribed by Govt. of India in support of their claim.

e) The selection under Categories shall be provisional and subject to verification of
relevant Certificates within six months from the date of joining. In case if it is found
at any point of time that the category related certificates submitted by candidate
is/are not genuine and / or false, he/she will be liable for appropriate disciplinary
action as deemed fit by the Competent Authority of the Institute in addition to the
termination of appointment and further liable for appropriate legal action as per law.

f) If a candidate indicates in his/her application form that he/she belongs to
SC/ST/OBC/PwBD/EWS/General category but subsequently writes to the Institute
to change his/her category, such request shall not be entertained by the Institute.

8) Age relaxation:

a) Age relaxation admissible to reserved categories shall be applicable only in respect
of posts earmarked for such categories.

b) Age relaxation to PwBD and Ex-servicemen applicants shall be considered as per
the Government of India norms. Such candidates must ensure that they are entitled
to relaxation and possess the valid certificates / documents prescribed by Govt. of
India in support of their claim.

c) For Group ‘A’ & ‘B’ Posts (Post No. 1 to 6): The upper age limit for serving regular
employees in Government Organizations with 3 years continuous service and
working in posts which are in the same line or allied cadre and where a relation
could be established that the service already rendered in that particular post will be
useful for the efficient discharge of the duties of the post to which recruitment is
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being made is relaxable up to 5 years in case of Group A & B posts as per
instructions issued by the Government of India from time to time.

d) For Institute’s regular employees, there will be no upper age limit. However, at least
a year of service has to remain on the last date of submission of the online
application till the superannuation.
9) Selection Procedure:

i) For Group ‘A’ posts (Post Code: 1 & 2):
The Institute may conduct a Written Test and/or any other evaluation process,
as deemed appropriate, for shortlisting of candidates. Such test(s), if conducted,
shall be qualifying in nature only. Candidates qualifying in the same shall be
called for Interview. The final selection shall be based on the performance in the
Interview only.

i) For Group ‘B’ & ‘C’ posts (Post Code: 3 to 7):
The selection shall be based on a Written Test. The Written Test may be
followed by a Skill Test, as deemed fit. The Skill Test shall be qualifying in
nature only.

iii) Written Test means Written Test / Computer Based Test and/or Trade Test
and/or any other mode of test, as deemed fit.

10) Tie-Breaking Principle: In case of a tie in the scores of candidates in the selection
process, the inter-se merit shall be determined by applying the following criteria in the
order of precedence until the tie is resolved:

i) Date of Birth, with the candidate older in age being placed higher in merit;
i) Candidate possessing Educational Qualification and / or experience over and
above the advertised shall be placed higher in merit.

11) Jurisdiction: Any dispute arising out of this advertisement and/or applications
submitted in response thereto shall be subject to the exclusive jurisdiction of the
Courts / Tribunals / Forums at Pune.

12) Reserved Vacancies: Vacancies reserved for candidates belonging to reserved
categories shall be filled on priority in accordance with the applicable Government of
India rules and reservation policy.

13) The prescribed essential educational qualification and / or experience indicated are
bare minimum and mere possession of same will not entitle the candidates to be
called for the selection process. Where number of applications received is large, it may
not be convenient or possible for the Institute to call all eligible candidates for selection
process. The Institute may restrict the number of candidates to be called for selection
process to a reasonable limit, on the basis of educational qualification/s and
experience higher than that of the minimum prescribed in the advertisement. The
candidates should therefore, furnish full details of educational qualifications and
experience possessed in the relevant fields, over and above the minimum prescribed.
Documentary evidences will be verified during the selection process.

14) In case of any inadvertent mistake in the process of selection which is detected at any
stage even after the issue of appointment letter, the Institute reserves the right to

Page 22 of 27

HRA AXDR P RIET HATTT dI T AR

An Autonomous Institution of the Ministry of Education, Government of India



modify/cancel the appointment and withdraw any communication made to the
candidates.

15) Clarifications during the selection process: The Institute reserves the right to seek
additional documents or clarifications from applicants during the course of the
selection process, as deemed necessary.

16) Waitlist shall be kept valid for a period of one year. In case, a selected candidate does
not join or resigns after joining the post within one-year, waitlisted candidate(s) may be
offered the position.

17) No interim enquiries / correspondence / communication of any sort will be entertained
on the matter.

18) Bringing any influence, political, or otherwise, will be treated as a disqualification for
the post applied for.

19) The Institute reserves the right —

(a) To withdraw the advertisement either partly or wholly at any time, without giving
any reason.

(b) To fill or not to fill up some or all the posts advertised for any reason whatsoever.

(c) To increase / decrease the number of posts at the time of selection and make
appointments accordingly.

(d) To assign / transfer the selected candidates to any of the department within the
Institute.

o 3TAEA HH HY (IS FEUT a1 f&ar a3 §):

HieTelTgeT 3TAee STAT oA H Tgel HUAT e i@ fAdeit s earer 4 ug |

3afere AerfOren AT HRYAT HHT 7 WA dTel SFHICART I TG Hlel I HTaLTehdl gl ¢ |
HTATS ATdee STAT FI 1 3ifaT A 12-05-2026 1

AT ATIES I I e dTed 3FHIGAR U & [T TSt 3dee ¥ Hehl § | HOAT 3ifeTelige e
Y& A H Ugel AT [qavor, Farar faawor, Hest i faazor, rqera faavor, e grafas faavor,
UTEUTE 3TehR T TEAIY T HIFE iU (1 THET & ha) 391 918 TG | faEqd Tishar $8 9K &

() FH Ugd, “Opportunities” Y6 9 ST Hehdl &, Non-teaching/Project ¢d WX foFereh &Y, Y
HTdeeT ¥ & ToIv aifSe fa=irdet 1 =2 Y| A 31T IMSHSTHSIHR Al el I Toiehel
g1 §, At iy fow arw fAERIT ST UTelat ik Ugel ToiiehioT i
A] Registration:

1] Click on “Register Now to apply” available below the advertisement.

2] Enter your email ID & click on ‘send Email verification code’.

3] Enter verification code in given field received on the given email ID.

4] Set password as per instruction.

5] Complete your registration by clicking on ‘Register’.

6] On completion of registration, you will be redirected to advertisement page.
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B] You can proceed further to fill up application by clicking on ‘Apply Now’.

(i) I 3T gger & IMSIHSTHSIHR i WiEel W Golieht &, of 3T ‘Opportunities’ I55 T ST
Hahd &, ‘Non-teaching/Project’ ¢& W & &Y, T 3desT &t & fov aifed faamae &1
TIT Y, 3R 3 Fget & fAT ‘Login to Apply’ IT ‘Apply Now’ (Si&T &Y AT &) R Forh
ey

(i) ‘Apply Now’ W f&eleh el & a6, 3Tl 3Hdeed T4 W Jof: &R foham smwem)

(iv) SIS gl & g &1 Il Y, 38 a1 &1 @ H B s o)

(V) 39T gTel & &7 JIEUIE 3R &l el TS &Y [Ug TO5% &9 ¥ @ &ar =nfRu]|

(vi) &R & 3TER 3dee o7 | * & R Hres Hfaard g

(vii) Tfe 3m9eh arg FHis[g IUIEr &7 ATH 319-313 fdshod 7 Felaey =18l &, ol $uAT "Other" Tot R
3T T & 30 7 AT g B

(viii) HAIAT 1o S8/ feafdeared / HEA @ ey RAET / gHER / 3erehioed geufd &
AT § & 915 Bt/ aroawA, feafacarery e 3 (M) gEaNT AT g
Uy

(iX) T & ST /| HEAA H FH X U AL / Feleeifal / oot del & ATHAS H HIAT ‘Add
Employment’ UX [&eleh diah 3TAf@id STaienil 37erer & ford|
3e]3d 1 TaROT Eof ld HAY HISHT T G A1 IR Teaa U ford | @fared w6t 1 g2ier o
FY| 38 37elTaT, ‘Pay Scale’ HIeH & A [Ia0T THFAITAN ot T ST 1T :

a) Iie 3Mdeeh 6d AcdeTHTe o ITHR dclel TTecT Y 16T & / < TgT AT :

(3€8RYT — PB 3 + GP Rs. 5400/- OR as the case may be).

b) afe 3MAceh 7d ATAAT & ITTHR ATl YT T T6T & / T T6T AT
(3€8RUT — Pay Level - 10 OR as the case may be).

c) I FIS 3MAgh T WHR/ATASIaich & & IUhaA/FdTd Haro/faeafaearery 3nfe &
FTRITT &/2T, STET AdeTHTT shg, TIHR & dTHTT & GHIT 8T & "Tahel" &ol Y (3STEIIT;
dITHY-18000-2400-26060 AT SIAT $T ATHIT 81) |
U 3G o TS 3Tdeed U7 $d HHI 'Other relevant information' s # 7d adsT
Hicaa & gARET TEIT dIdsT TR FT 3coll FHLEAT 81|
g8 IelTdl, HidT U S W, Mdeehl Sl T TGRSR IMCL TEIT HA HT
T &7 T ohal &, TH 37 IaTdTT &) dhg WHPR & FafOd ddaTd=I/AdT T &
SRR fohaT a1T 81| 38 Feiel H Ul Ao YeTel it T &lfded 3fdeeh &l gram 3R o
AT 7 TEUTT T ot 3ifaer 3R sregsry gem|

d) afe 3mdees TRfHRT AdsT Icd S @I AT/ § : ar “Consolidated Pay amount” for@|
(3€8RUT — “Cons. Rs. 55000” OR as the case may be)

(x) T A TR W AeIAT 36T I A H Fiawmr & AT deh i IR QU 71w
fAdel & AR & 3T FT FAROT ol AT gIaN| HUATT FAGROT & HROT 3desh I
3T NG fFAT ST Gohar &1 39& 37amar, Ife eiciaee fhar Srar &, ar 3mdeal i
e #H WA a0 & 38R & 3Eegeh fa)or arel e YA 99 GEd A
g fafdse @Ader & faw & (ix) 29|

(xi) e o gerr & 37T AT 3roTed faaRoT arel 3Tdest W fa=R ST faar S|
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(xii) 3TAGsT H A g T IS ATAPRT dF "Other relevant Information" & 3T few v
T H HAT H gor A S Heherr
(xiii) 'References' Hles &, 38 chiFd HT fIaR0T foId ST SR g W T gfSe T Hh|
ag <afed #Is ¢ 81 T &, oifhed 3T TFd Hatll FgT |
(xiv) 3iieTeligel TG HBeIdT deh STHT Fel & &G, HTAGh I Toilpd SHel 1SS I Faliold
0 ¥ AfFT 9ot F @y S PO T T H qie Hrdr gred gef
(Xv) TH SR ATAGA STAT & Sl & a1, 3TH fhar o R &I aRadd =gl fohar ST Fhar|
gafaw, Ifg 3mue oerar § 6 3 IS S oI5 & §, A7 T/l STy SR &
g, dl $uAT 38 Wil ST § AT AHrdesT | Teh F 3110 3Mdeal Hr Fuld &, hael
AdIAdH 3desT W & foar fRar swwarm|
(xvi) TS el & “HiAmss dea” Tqd fhar 8, sad 3¢ & @3 9fhar & v 9=
HIAT ST
(xvii) 3FAIGAR ‘Recruitment Portal’ 9X @97 o1 @Xeh 3T 9eAT 3dced S3oIcls X Tohd ol
‘Recruitment Portal’ ¢ @t EATT dT dSTTSE b 37 H Fhicl i IIAT ST TehTT g
(xviii) ShaeT eefoFe foht 1T SFHACaRT T &1 $-Aol GanT Fiad T SITeaT| SEAT, HUAT AfhT AT
T & HTY GolterduT Y HR HAR T FIaem & v 3iieTcrss 3dee 97 # Afshg AldISel He T
3ol H|
(xix) I =TIl gisar & T 3mdeet I gordm Srar g, dr Jrdeh & Hrfaf@d Fa-acanid
GETaST 3R FHel SEATdT el giar:
1. 3 & FHLT & JHOT I |
2. AT & T 3ok F 3R JAOT I |
3. 37397 GAOT 97 (IS ] @) TSI ieenss des # ST 3aedsh faawor &,
TS veaATA, AT 3R G fAgfad i 3raf® (SS1-vATA-argars) #1 3eoid 8|
4. 3TeTelSsT 3Tdee H fedidd 3oy SATHARRT o TAIA H gEdTaT |
5. IdATT fdierar @ 39l gAOTT (IS o) )|

® HOWTOAPPLY:

Please read following instructions carefully before submitting an online application.

Candidates not having required educational qualification and / or experience need not apply.

Last date to submit online applications is 12-05-2026.

Candidates fulfilling the eligibility criteria may apply online for the position. Please keep personal
details, qualification details, details of references, experience details, other relevant details, soft
copy of the passport size photograph (Less than 1 MB) with you before starting the online
application. Detailed Procedure is as under:

i) First, visit “Opportunities” page, click on “Non-teaching/Project” tab, then select the
desired advertisement to apply for. If you are not registered on IISER Recruitment Portal,
the first register on it by following instructions given below:

A] Registration:

1] Click on “Reaqister Now to apply” available below the advertisement.
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2] Enter your email ID & click on ‘send Email verification code’.

3] Enter verification code in given field received on the given email ID.

4] Set password as per instruction.

5] Complete your registration by clicking on ‘Register’.

6] On completion of registration, you will be redirected to advertisement page.
B] You can proceed further to fill up application by clicking on ‘Apply Now’.

i) If you are already registered on IISER Recruitment portal, then you can Vvisit
‘Opportunities’ page, click on ‘Non-teaching/Project’ tab, then select the desired
advertisement to apply for, and click on ‘Login to Apply’ or Apply Now’ (as the case
may be) to proceed further.

iii) After clicking on ‘Apply Now’, you will be re-directed to application form.

iv) Select the post from dropdown list, then only further form will appear.
v) Upload your recent passport size photograph [Face should be clearly visible].
vi) Complete the application form as per instructions. Fields marked with * are mandatory.

vii) In case, the name of the degree that you possess is not listed in the drop-down option,
please select “other” and then enter the Name of the Degree in the appropriate field.

viii) Degree/s, course/s done through Distance learning / Correspondence / Part —Time
method from the recognized Board / University / Institution must be approved by the
University Grants Commission (UGC).

iX) In case of re-appointment / promotion / Up-gradation in different scale / emoluments while
working in the same organization / Institute, please add details separately by clicking on
‘Add Employment’.

While entering the details of experience, write full name of the Organization and complete
designation. Do not use abbreviations. Further, details under the column “Pay Scale”
should be entered as under:

a) In case, an applicant is/was drawing a salary as per the 6" pay scale: Enter Pay
Band and Grade Pay of the post (Example— PB 3 + GP Rs. 5400/- OR as the case
may be).

b) In case, an applicant is/was drawing a salary as per the 7" pay scale: Enter Pay
Level (Example — Pay Level - 10 OR as the case may be).

c) Incase, an applicant is/was working in State Govt. / PSU / Autonomous organization /

Universities etc. where the pay scales are not identical to the pay scales of central
Government: Enter “Scale” (Example: PSU-18000-2400-26060 OR as the case may be).
Such applicants must indicate the equivalent CDA Pay Level in the 7t Pay Matrix in
the field ‘Other relevant information’ while filling the online application form.
Further, on demand, applicants may be advised to submit relevant notification /
government order (s) wherein their pay scales have been equated to corresponding
Pay scale/ Pay level in the Central Government. In this connection the onus of
providing such equivalence shall be on the applicant and in such cases, the decision
of the Institute shall be final & binding.

d) In case, an applicant was / is drawing consolidated pay: Enter “Consolidated Pay
Amount” (Example “Cons. Rs. 55000” OR as the case may be)

X) Applicants should enter details of experience strictly as per the instructions given above
to facilitate understanding the qualifying experience at various Pay Levels. Inadequate
details may lead to disqualification. Further, if shortlisted, applicants will have to produce
experience certificates having required details as per the details submitted in the
application. Refer Para (ix) for specific instruction.

xi) Applications incomplete in any respect or having inadequate details shall not be
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considered.

xii) Information not covered in the application may be entered in brief in the field “Other
relevant Information”.

xii) In ‘References’ field, write details of a person who can verify you if required. That person
can be anyone but not your blood relative.

xiv) After successful submission of online application, applicants shall receive an auto-
generated acknowledgement as well as soft copy of submitted application on registered
email ID.

xv) Once the application is submitted, it cannot be modified from any end. Hence, if you feel
that you missed any information, or filled incorrect / incomplete details, please fill up new
application with same login ID. In case of multiple applications, only latest application will
be considered.

xvi) Applicants who have submitted “Online application” shall only be considered for the
selection process.

xvii) Candidate can also download their application by logging in to ‘Recruitment Portal’. The
‘Recruitment Portal’ tab can be found by scrolling down to end of Institute website.

xviii) Shortlisted candidates only will be informed by E-mail. Therefore, please register with
active E-mail address and mention active Mobile Number in the online application form to
facilitate communication.

xix) If called for the selection process, applicants will have to bring following self-attested
documents and original documents for verification:

1. Certificate/s in support of age.

2. Mark sheets and certificates of educational qualification

3. Experience certificate/s having required details as mentioned in the online
application having mention of Designation, Pay Scale and duration (DD-MM-YY) of
each appointment (If applicable).

4. Other documents in support of the information submitted in the online application.

5. ‘No objection certificate’ from the present employer (If applicable).

ferdlT oY 99T o ATH H, Fhoam Iifa# fAfF & ggel recruitment@iiserpune.ac.in W fere | &e 376, 3M9
1Y fadt # gog 10:00 Fof & &< 01:00 &f Teh 020- 2590 8270 W el H Fehol ¢ (ATATR-ITIAR 3
TR Pefedl #T D) |

In case of any query, please write to recruitment@iiserpune.ac.in before the last date. Also, you may call

on 020 - 2590 8270 during 10:00 AM to 01.00 PM on working days (except Saturday-Sunday and closed
Government holidays).

Ife g 319ST / HAY & al, 38 AT & AT FEAT T dadrse W & Afgd far sreen) safaw
FUT AHTSE I AT F7 4 3|

All updates / amendments if any, shall be notified only on the Institute website under this advertisement.
Hence, website may please be seen regularly.

# e & 3 3R T o TRt § T arEar § FRor R oft sreasear Y Rufay A, s gERIor @@
faavor sifaw AT S&em

# In case of any ambiguity on account of interpretation between the English and other language version of the
advertisement, contents in the English version shall be final.

Fowfa / Registrar

______________________ ) G
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