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f&ei® | Date: 15.05.2026

ﬁ?ﬂ'qﬂ' QT /| ADVERTISEMENT NO.: 28/2026
[26.05.2026 T& 28.05.2026 B did-3 §e3aq / Walk-in interviews on 26.05.2026 & 28.05.2026]
[3TEUTY va @iAgcA® 3TYR 9T/ Temporary and Contractual Basis]

AR Tl RIGT Ua 3eTHYT HEUT (AMSHSTHSIN) YOI Ay faaied & egaens
3R RIETOT & fav FATNT YT TEA §| I§ A A &G HAT (3R 2020
H ATH deorehe 8T FAATe & fGar arm) ganrt a¥ 2006 # ¥ifud forar ar=m| a¥ 2012
H, FEHBTCHSHR IO 1 §HEG & JAFIH ZaRT T Fged & T8I & & H 6fva
fopar aram|

The Indian Institute of Science Education and Research (IISER) Pune is a premier institute
dedicated to research and teaching in the basic sciences. It was established in 2006 by the
Ministry of Human Resource Development (renamed Ministry of Education in August 2020).
In 2012, IISER Pune was declared as an Institute of National Importance by an Act of
Parliament.

TEAT # AT fAsh void gary fad ¥ aR&ASTT & d&d dleh-3e1 ge¥ey # ArAfaf@d
IO ATAEST sl R et aTel 3FATGAR HTeT o Hehdd & Sl &

Indian Nationals fulfilling following advertised criteria may attend Walk-in Interviews for the
following positions which are under the project funded by Private Agency:

[26.05.2026 @ afeh-8eT §e¥eq / Walk-in interviews on 26.05.2026]

9eoTH / Name of the Post genafas & / Administrative Assistant
gai T ¥&dT1 / No. of posts 01 (One)

“gaaxn A@&  3gar /| Bachelor's degree in any discipline with a minimum of 50%

Mi?]imum educational marks or equivalent grade.

Qualification

31e[379 / Experience Minimum 2 years of relevant experience as mentioned

2 under Job requirements.’

yTfAear / Preference Candidates having experience in day to day office work
and financial transactions will be preferred.

FTT 379877 / Job Incumbent is expected to do following:
o Wellversed in IT skills, MS-Office, Accounting Software

requirements
etc.

e Administration and/or Purchase matters in Government
Organizations / Institutes and Managing Official
Correspondence.
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e Accomplished with social media, data analysis.
Technical writing and project management. Experience
in drafting official letters and other Communication.

e Assisting in maintaining filing structure, saving and
Retrieving important documents and information.

e Handle and maintain all records related to finance,
purchase, and administration and liaising with various
authorities, etc.

e Maintain equipment logs, manage inventories, and
maintain a record of workshop activities.

e Any other work as assigned by project Investigator.

Note: While the job headquarters will be in Pune, traveling to
different urban and rural areas across the country will be
necessary.

rafEd &1 -1 / Tenure | Upto 31.03.2027 extendable for a further period subject to
2 . satisfactory performance of the incumbent and

of the appointment continuation of the project.

AR IRty ufa | Rs. 35,000/- to Rs. 40,000/- based on experience

/Consolidated emoluments
per month

dleh-3o Se¥eg I T & &
371dge I 33 / Age as on the

date of walk-in interview

Not more than 35 years

Y&dTH / Name of the Post

9g-FUAG WEH (@) / Multi- Skilled Assistant
(Accounts)

ger & §&Ar / No. of posts

01 (One)

geAdaH  AEs g/
Minimum educational
Qualification

Bachelor's Degree in any discipline with 50% marks or
equivalent grade and having excellent computer
proficiency in Office Applications like MS-Word / Excel /
PowerPoint etc.

371819 / Experience

Minimum 3 years of relevant experience in office

environment as mentioned in ‘Job requirements’
Note: Relaxation in experience criteria may be considered, if a

suitable number of applications are not received as per the
advertised criteria.

uTfAeRdr / Preference

Candidates having the following will be preferred:

1. Qualified Inter / Equivalentin CA/CMA / CS

2. Willingness to adapt and work in a time-bound
environment.

3. Well versed in IT skills, MS Office, and Tally &
capable of working on in-house accounting software.

4. Knowledge of Administration and/or Purchase matters
in Government Organisations / Institutes and
Managing Official Correspondence.

5. Knowledge of PFMS (Public Financial Management
System) and Government e-Procurement systems.

6. Familiarity with General Financial Rules (GFR) and
other government accounting norms.
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7. Good communication in (written and oral) English,
Hindi and Marathi.

8. Initiative  skills and effective interpersonal
communication

1T 37981 / Job Incumbent is expected to do the following:
. e Assisting in Day-to-day Accounting work, Statement of
requirements Expenditure (SoE), Utilization Certificate (UC) of

various funding agencies.

e Assisting in scrutinizing and processing bills / invoices
and proper maintenance of records.

e Assisting with coordination with the outreach
department.

e Coordination with the outreach team for other
requirements.

e Maintain  reports, spreadsheets and related
documents.

e Maintaining filing structure, save and retrieve
important documents and information in collaboration
with the team.

e Use in-house accounting and purchase software. e.g.
Tally, ERP.

e Work on accounting, auditing, etc. and assist in
preparing financial documents dispatched to funding
agency

e Handle and maintain all records related to finance,
purchase, and administration.

e Do any other work as assigned by the reporting
authority

orafad &1 -1 / Tenure | Initially for a period of 1 year extendable for a further period

of tTwe appointment subjgct to satisfactory_performance of the incumbent and

continuation of the project.

gafra aRafsyar oy A Rs. 35,000/- to Rs. 40,000/- based on experience

/Consolidated emoluments
per month

dieh-8eT Se¥eg &1 Tafy & faer | Not more than 35 years
37TdGeh T 38 / Age as on the

date of walk-in interview

Yedo1H / Name of the Post AR §A=aIF / Communication Coordinator
ger & T&dr / No. of posts 01 (One)

gaad  NMB+  3gar /| Master's Degree in Mass Communication / Journalism
e ) Media Studies / Digital Media Design / Visual

Minimum educational Communication Or any allied / interdisciplinary field.

Qualification

31]Hd / Experience Minimum 6 months of relevant experience as mentioned in

job requirements.

9T &edr / Preference Candidates having Master's degree with experience in
science communication, digital content creation, and
multimedia design will be preferred.
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FY 379817 / Job Incumbent is expected to do the following:

e Manage website, media, and communication plans
Create and handle content across platforms
Coordinate campaigns with teams and collaborators
Document activities (reports, videos, media)
Maintain archives and digital assets

e Ensure consistent communication across platforms

orafaa &1 T / Tenure | Initially for a period of 1 year extendable for a further period
of t% e appointment subject to satisfactory performance of the incumbent and

continuation of the project.

TARRd IReeuar gfa Arg | Rs. 45,000/

/Consolidated emoluments
per month

dieh-ge7 Sedey &7 Tafy & fge7 | Not more than 30 years
371dce I 33 / Age as on the

date of walk-in interview

requirements

EI'\I"EF-E?-I' E'm g Bl fAaTOT / Details of Walk-in Interviews

dieh-3e1 gexey 1 oo, a@ Tuesday, 26.05.2026

vd ROIETT §HT / Day Date 09.00 AM

& Reporting Time of walk-in
interview

Candidates reporting after 09.30 AM will not be
considered for the selection process.

T / Venue Guest House, IISER Pune Campus.

_______________________ ) G

[28.05.2026 Y diF-3eT $e¥eq / Walk-in interviews on 28.05.2026]

9&oATH / Name of the Post frayor wgAef / Teaching Associate
ger & §&AT / No. of posts 01 (One)

gaad A&+ 3gar /| Master Degree in Science or Mathematics.
o . OR
Minimum Educational : . . .
Qualification B.Tech. degree from a recognized University / Institute.
317379 / Experience Minimum 3 years of experience in the field of education /
2 teaching and / or pedagogy.
9TATASdT / Preference Candidate having experience in working with school

teachers on teaching / pedagogy and developing school

content will be preferred.

T 3T9eTT / Job | Incumbent is expected to do the following:

e To coordinate with school / college / government
authorities to organize outreach activities.

e To conduct hands-on activity workshops for students,
teachers, and the general public. This includes creating

requirements
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content and designing models and hands-on activities
that are related to but not bound by school curricula.

e To carry out assigned administrative work and project
reports along with the organization and maintenance of
science equipment, materials, and supplies.

e To organize project meetings and workshops, etc., and
create and maintain teacher networks.

e Document the activities in the form of a booklet, short
films, and sequential photos.

Note: While the job headquarters will be in Pune, travelling to
different urban and rural areas across the country will be
necessary.

TGt 1 shiehrel / Tenure of

the appointment

Upto 31.03.2027 extendable for a further period subject to
satisfactory performance of the incumbent and
continuation of the project.

T IR 9 A6

Rs. 40,000/- to Rs. 45,000/- based on experience.

/Consolidated  emoluments
per month
dieh-ge7 Sedey &7 Tafy & fge7 | Not more than 35 years
371dce I 33 / Age as on the
date of walk-in interview
gesie / Name of the Post a3 gAY / Project Associate
ger & §&Ar / No. of posts 03 (Three)
“eTdH ATk 3gar/ Master’'s degree in Science or Mathematics.
S ) OR
Minimum educational . . . .
Qualification B. Tech. degree from a recognized University / Institute.

371819 / Experience

Minimum 6 months experience in the field of education /
teaching and / or pedagogy.

T &edr / Preference Candidate having experience in working with school
teachers on teaching / pedagogy and developing school
content will be preferred.

FTT 379877 / Job Incumbent is expected to do following:

requirements

e To conduct hands-on activity workshops for students,
teachers and for the general public. This includes
creating content, designing models and hands-on
activities that are related to but not bound by school
curricula.

e To carry out assigned administrative work, project
reports along with organization and maintenance of
science equipment, materials, and supplies.

e To organize project meetings and workshops etc. and
create and maintain teacher networks.

e Document the activities in the form of a booklet, short
films, and sequential photos.
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Note: While the job headquarters will be in Pune, traveling to
different urban and rural areas across the country will be
necessary.

rafEa &1 ST / Tenure | Upto 31.03.2027 extendable for a further period subject to
> satisfactory performance of the incumbent and
continuation of the project.

AR aRafsuar gfa A Rs. 30,000/- to Rs. 35,000/- based on experience

/Consolidated emoluments
per month

dieh-gef Sedey &7 Tafy & fge7 | Not more than 35 years
371dce I 33 / Age as on the

date of walk-in interview

of the appointment

qrh-8 eI il f@aToT / Details of Walk-in Interviews

dleh-ge1 $c¥cg & f&ef, @ Thursday, 28.05.2026

vg ROIEIT §HT / Day Date 09.00 AM

& Reporting Time of walk-in
interview

Candidates reporting after 09.30 AM will not be
considered for the selection process.

Tl / Venue Guest House, IISER Pune Campus.

fordr off 9ot & T Fuar A& A 9a W T / For any queries please write to

following email address: scienceactivitycentre@iiserpune.ac.in a1 &Il &Y / Call on (020)
2590 8079.

dleh-8eT §e¥cg & A, 3Tdcent &l AT & SITeT G
1. faftraq oRT g3m RUiRA 3mdes g1 HdeaT 9 3EAs e & fov fFam s
& =T 3uctstT 'Apply Now' foies WX Fels HY|
2. sl 7T 3R Fa-weafia wiet wfadt &1 o de:
. S fafY & daer & gAor 97
1. QAT&TR JTTAT & Faer F 3eh 97 3 AT 97 (10 & F Y¥)
. 3ndes 9 A 3feafld 3181 & deer & Fofy gATor 9
IV.  Teh Bt 9gdlel JHTUT (TR GaRT STRY)
3 T gIfolar Iraaie 3R &7 B Bies|
At the time of Walk-in interview, applicants need to bring following:
1. Duly filled prescribed application form. To download the application form, click on
‘Apply Now’ Link available below advertisement link.
2. All the originals and one set of self-attested photocopies of:
I.  Certificate regarding date of birth
Il.  Mark sheets and certificates (starting from 10" onward) regarding educational

qualification
lll.  All Certificate/s regarding experience/s as mentioned in the application form
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IV.  One Photo Identity proof (Government issued)
3. One recent passport-size color photograph.

9 & IR A AT J-arT / f[{Er

General Information / details about the post

1. fagd sreurl § 3R aRaietar & garfed ) o fonddy geem ar g3nas & Fad: gared
gl S|

The appointment is purely temporary and will terminate automatically without any notice or
compensation on termination of the project.

2. g afed @l Fefiger TEUr vd ASIMSTHSIR oI H fAGfF / 3aRiwor &1 g erar
STl gIam|
The appointed person shall have no claim of appointment / absorption in Funding Agency or
in lISER Pune.

3. e H gl @AY &9 & 3Fd IRAN & T o) e @ & @t iR
eral EanT enfad gref|

The appointment of the applicant will be governed by the terms and conditions of the funding
agency particularly applicable to the said project.

4. FO0 g AT, AfeTer S AT IHefera RS el 1 Al 3mdea s e & 3ifaA
a2 gref

The prescribed date for determining the upper age limit, educational qualifications or
experience shall be the last date for submitting applications.

5. faiRa AMars 3gar Aear grea aeafdearerdr / FAE & 9Ied gleit a1igyl
The prescribed educational qualification should have been obtained from recognized
Universities / Institutions.

6. fAUIRT AetfOleh GATT / 3eIod e +gofdd & AR 3oih AW gl § 3FHlcaR FIETchR
& foIT AT STieT &l §ohaR 18T 8| e Ta=ATdeT & STaTg #H oo 3Mdesit &l J&ar 3Hies
gram, df Fafl 3FHIGaRT &l AETchR FeT FlAUToTeleh AT HIT g1 G| TRASTAT Ieaven,
oira @fafd 1 fAwRer & U R e & FuiRa ~gada darw 3gar / wgera o
T H @A §U AeTeshR & v 37fieant 6 d&ar & v 3Rd e o qAd
HohdT &1 31d: 3MAcah & @ & 89m & 3 3Mded aa 7T &g &3 & g dfas
3TV Td 3HeTHT T Seold |
The prescribed educational qualification/s are the bare minimum and mere possession of
same does not entitle candidates to be called for interview. Where number of applications
received in response to this advertisement is large, it may not be convenient or possible to
interview all the candidates. Based on the recommendations of the Screening Committee, the
Project Investigator may restrict the number of candidates to be called for the interview to a

reasonable limit after taking into consideration minimum educational qualifications and
experience over and above the minimum prescribed in the advertisement. Therefore, it will
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be in the interest of the applicants, to mention all the educational qualifications and experience
in the relevant field at the time of applying.

7. T UfhAT & GRIA TGl & TUR IR Uei HT T&IT ffeeT g Tohdl gl
Number of posts may vary depending upon the requirements during the selection process.
8. WeTH WIUPNY & g 3efdlleet § YIS Hdgal & HHE & IUR W Hqerd I ITaRIHl
#; oT & o wFA B
The experience requirement may be relaxed based on the cohort of applications received,
with the prior approval of the competent authority.

9. 3irdesh & QAfaTeh 3T X / IT 37T o HTRT Y H T W Fa&TH TSR o I 3HeJAlG
a1 AT 31ear 3R 31e781d A 3UF AT W arel 3FFAEaRT & fAT faam foram ST Fehdr
gl

Age relaxation commensurate with educational qualification/s and / or experience/s of the
applicant may be considered for candidates having qualification and experience higher than
the advertised with the prior approval of the competent authority.

10.3f¢ s TG 3FHCaR ISHR TGUT g adl § IT YSHR TGUT ael & dI¢ SEATHI
o &, ar gchetr gl arel 3Eficart i ug W Aged fhar S geherr g

In case, a selected candidate does not join or resigns after joining the post, waitlisted
candidate/s may be offered the position.

11.918TcpR & fow 39U g & fov +i5 du/div &y 81 gem|

No TA/DA will be admissible for appearing for the interview.

12.f8Y o YR $T IHARA Jods / THRR /| R R 36 A # f[ur 71 fhar sreen|
No interim enquiries / correspondence / communication of any sort will be entertained on the
matter.

13.3mafea ug & fow ToEifas, ar 3gar el off &9 & 9s77q, 3eaar & §9 H A
SITaaT |

Bringing any influence, political, or otherwise, will be treated as a disqualification for the post
applied for.

eI AEFH & AT G 1 dgEme F AT 7 F @

For updates, Institute website may please be seen regularly.

Faufa / Registrar
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