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INDIAN INSTITUTE OF SCIENCE EDUCATION AND RESEARCH PUNE ‘ .

ST, BT HTWT AT, U 411008, HERTS, WK | Dr. Homi Bhabha Road, Pune 411008, Maharashtra, India
T +912025908001 W www.iiserpune.ac.in HISER PUNE

f&aT® | Date: 02-09-2024

fAATIeT &. / ADVERTISEMENT NO.: 58/2024

AR TaaTTeT 6T Ua 3@ Tl (IMSIHTSTHSIHR) YOT IAGeT faaiel & 3eqaen= 3R
fRT&70T & forw FATT Y@ ST ¢ Ig HieTd HATET [3ohrg HATeT (39T 2020 AT Feerehy
Y&t #HaTerr T e 1) eaRT ¥ 2006 A T ham ardm| ay 2012 #, IMSIHTSTHSIHR Yo7 Y
{HS & FTATTH aRT TSET Hged & FEATT & §T H WS fohar arm|

The Indian Institute of Science Education and Research (IISER) Pune is a premier Institute
dedicated to research and teaching in the basic sciences. It was established in the year 2006
by the Ministry of Human Resource Development (renamed as Ministry of Education in August

2020). In 2012, IISER Pune was declared as an Institute of National Importance by an Act of
Parliament.

AT AT Ug & T AR AETRER & 3iieTelgeT 3Tt HTATIT e &

Institute invites online applications from Indian nationals for the following position:

9¢ / Post Foqaa / Registrar

ge, T§&AT 3R 3TReEfor 01 (37ARTEIT / Un-reserved)

Number of Post and
Reservation

forgfere &t gep wfafagfEa (Sreusio et afgd) w5 avy #i1 3@ & fov
7 3T TR 5 aY 1 3G & fAw|

Nature of employment | Deputation (including short term contract) for a period of 5
years or on contract for a period of 5 years.

fAgiea &1 safer ﬁﬁaﬁmqha&ﬁmaﬁmﬁza&ﬁmw,sﬁ
Y ggel gl

Tenure of Appointment | Fixed term not exceeding five years or till attaining the age of

62 years whichever is earlier

IAAAA (79 TART & | IFT TR-14 (FA I . 1,44,200/-)| T I W Fel AAH

3HTER) IRETRIAT- T .2,66,000/- (13T

Scale of Pay (as per 7t Pay Level-14 (Entry Pay Rs. 1,44,200/-). Total monthly

CPC) emoluments at entry pay - Rs. 2,66,000/- (approximately).

=geTae A& 3r&ar AT 9red [aRafdearer™ a1 @A § A 8 &H 55% 3l AT
) HHAFET U3 & A1 fAsorre Fr 3uifer |

Minimum educational Master's degree with at least 55% marks or an equivalent

Qualification grade in a point scale from a recognized University or Institute.
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AT
Experience

Us AT dhog ¢aRT Tded NG GEu=r / faeafaeareat &
HH ¥ HA 15 a¥ & 377970, S doal Afgarq Aeifoen aa=r
TR-11 (A1 GHweT 67 Wil Thel 3127 weidr & 7000)
W TEREF AHR & & H I 380 3R & TR W &,
fSest Aferwr wemae Iid iftserdr  gerwe,  FHorafa
() S UET W SGATH 3 a¥ T eI o QA 8|

At least 15 years experience from State OR Centrally funded
Institutes / Universities as Assistant Professor at Pay Matrix
Academic Pay Level-11 (or equivalent 6!" CPC Scale i.e. AGP
Rs. 7000) and above including experience in educational
administration i.e. positions held such as ‘Dean

Administration’, ‘Registrar (In-charge)’ for a minimum period of
3 years.

3yar/ OR

T AT Fog GaN fdcd Oiva deuet / faRafderear @
HH ¥ A 15 a¥ & 3egera, fS6d @ da= Aferq dativrn
ddeT ER-12 (A1 GAFET 67 W Thor AT TedT .
8000) IT 3T FW & TR W 8 ¥ & a1 FHH ‘Fgaeir
WHE & &7 & Tar o anfFer g aur e grmaa 3T
HfAsaTar-wREe, ‘Foafaa () S gal W gAad 3
ay @l 3eTHa o ATA gl

At least 15 years of experience from State OR Centrally
funded Institutes / Universities out of which 8 years of service
in the Pay Matrix Academic Level-12 (or equivalent 6" CPC
Scale i.e. AGP Rs. 8000) and above including as ‘Associate
Professor’ along with experience in educational administration

i.e. positions held such as Dean Administration, Registrar (In-
charge) for a minimum period of 3 years.

3yar/ OR

15 a¥ &1 TRl 377erd, fo@a 4 8 a¥ & 3afyr & fav
TIHRY [ FARY 3T TTASSIAT / AT AT hogs S@RT e
Qe faeafacrert, Fifafas dersal / 3w yfaftsa e
Haroell H dAcfel T-12 R ‘IY-Forda & & F 1 GHBET
Ue W & fRar &l

15 years of administrative experience of which 8 years as
‘Deputy Registrar’ at Pay Level-12 or equivalent post in
Government / Government Research Establishments /
Universities, Statutory Organizations funded by State OR

Central Government / Government Organizations of high
repute.
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ElETie] 1) e / geere / SoNfAaRer / mefe & &7 & Afersh Fegar
Desirable Qua.lificat.ion in area of Science / Management /
Engineering / Law
2) FFYAPhd R / FlefeAr / faeiid / TAT9AT AT S
HeHTT T 37e1e7d |
Experience in handling computerized administration / legal
/ financial / establishment matters.
1 3UETTY FAAAT

Job requirements

© HEE & ARG, AT JeY, At ik o e
FFYTT T TIETH BT gl

o 913, diac AR 0 s afAfaat & afoa & w7 7 w1 Fam,
S fov 38 fRfagd 3R/ a1 IRfATH garT 38 @ @
& e T IMALHT & Fehd! B

o I 3VET AT AT § F g [vkr a i ufekar 3R 3aw
Riladel H GiAtmslelsh q=1C]

* YRITHS, TAYAT, fad Ud oG, Hlefel AH, HeJae Jare
3nfe ST FHT FoY g B

o TCAF F 3% Fdedr & 3T AdesT & F@gAr v
M|

o TUGHY WARINGT / TR TATaT / 8T A3re T & a1y
HYH FTT I8 |

© B FEA & fACUF G FAG-GAT W Y T 37 H
ot = F T gl 57 ThaT B

The Registrar :

e |s the custodian of records, the common seal, the funds
and such other property of the Institute.

e Shall act as Secretary of the Board, Senate and such
other committees to which he/she may be required by
the Act and/or Statutes to act as such.

e |s expected to facilitate decision making process and its
implementation.

e |s over-all in-charge of Administration, Establishment,
Finance & Accounts, Legal Matters, Contract Services,
etc.

e Will assist the Director for the proper discharge of his /
her duties.

e Shall keep Liaisoning with local authorities / Govt.
agencies / Ministry of Education.

e May also be called upon to take up any other duties as
assigned by the Director of the Institute from time to
time.
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g T off TS & 31dca a1 = &1 3ifaxw /Y =+ 3

Age

&1 37 56 a¥ & IHF @ gl Ayl

Not more than 56 years as on last date of submission of

application in any case.

1)

2)

3)

4)

5)

6)

7)

AT AHRT / 9g & R H [Aawor Giaeh geaor i far mar )

qg 77 WY ATAATT & TAR § AT AEINS, HebreT hra, TRaget 3R Heret fRem 4
7Y TR &

TEATH & FHANT IR THR I 77 G YUl (TANTH) F 39T 37 § 3R geemdy
DR | TEAT o HAGST o HTAR TIfehed, 3aehrer Irar RATId 311 54 3 ofredt &
forw ar= grem|

TR e 3rgar Aeaar area 15/ aeafacarers / @wume & ured gl arfgv|

T 31y v, Afaven gt R/ AT 3re7era 1 e e i AR Al sitaerse
3TAesT STAT e Fr 3ifas A gl

39ged IV S ) 9e 1 ARIRD &9 § fashoriar Aol (eegier safed) & et @
U 97 1T GohaT g

A fAfY F uge AT FT S arel 3iAdSsT 3MdesT & 37drdT, s 3desT &
T T IS TSR & FHASA H N G aEardsit & AU e H g1s Hr weh
FdeH GEN  3RT AETHA @ 07-10-2024 F AT 3HA GgA ‘Fowad (THRY),
AR faaer e 3R Ieeue @R (MSASTEENR) qor, ST gef s s,
qo- 411 008 & HSIOT FHIT §U TAUT TISC JATOT 97 & AY Al A AT o6
TAfAT gl W 3Mdeeh Pl BRI A e SATCIN| 3]3d THOT 9F & SR # Jifeh
ST & T e Fd FU @3 & N (vii) S| 3TF 37TET, et ST §T1S HIAT &
AT S1ST AT ATl 3TaRIAF GEAdat gl & T R (xv) 1,2,3,4 & 55| &S 97
arel fawh W ‘Fawfe & g & Qv e, ‘srded e, foarn g @

fuiRa ez AfET 36ar 3R/ AT 3HTHT =goTad ¢ 3R 3o A gl § 3Ffcar
T GfhaT & AT FellU STt & gheR 16T g9 UIed 3MTdesil T J&ar 38 gl &
HHS H, HEUTT & TT et gishar g Fefy ur Seiicant Y Jelr=l Fiaursiee I1 Fera
ST8T 8 HehcTl ¢ HEUH faaTae & iR gelas degar & it Aferw rgansit 3N
377979 & YR W TFA GihaT & AT AT ST aTel SFAeaRT T H&dT &l Teh 3T
AT T AT T FohT &1 SATAT, 3FAGART &l IR sgeTaad Aeaar & e,
GTeT &Yt 37 QAfaten &3t 3R 377era AT T FAaROT el Shiell =R T| wiet gfshar &
ST SEATASIT ATET T FeATIA fohaT ST |

8) SIc&TT I ohl Teh Aol 1 37afer & forw der Tar rvem| afe g aarfaa 3eiigan srereor

AT YT § AT HR—ATAGT el oh 16 Ueh Aol & 37eT FENBI &l &, Al FclaT g arer
SFACART T Ug, T U T ST Hehell &
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9)

$H AHES W el 8l GhR Fr IARA Jodie / HER / §9R W fauR @
ST |

10) ToRdT 3t ORE T TSI fdeh AT 3 ga1d, Aafed e & oIt 1AeTdr & 9 H AT STTa|

1)

2)

3)

4)

5)

6)

GENERAL INFORMATION / DETAILS ABOUT POST

Post is as per the 7t CPC pay scale and carry allowances like Dearness, House Rent,
Transport and Children’s Education as admissible.

Employees of the Institute are covered under New Pension System (NPS) of Govt. of
India and incumbent will be eligible for other benefits like Medical, Leave Travel
Concession, etc. as per the Government / Institute norms.

The educational qualification prescribed should have been obtained from recognized
Board / University / Institution.

The prescribed date for determining the upper age limit, educational qualifications and
/ or experience shall be the last date for submitting online applications.

Post may be filled from Physically Handicapped Category (Persons with Disabilities)
applicants if found suitable.

In addition to the online application to be submitted before last date, hard copy of the
application along with all relevant documents in support of information
submitted in the online application should be sent by all applicants ‘through
proper channel’ on or before 07-10-2024 addressed to ‘Register (In-charge),
Indian Institute of Science Education and Research (IISER) Pune, Dr. Homi
Bhabha Road, Pune- 411 008, and with a clear certificate that the applicant will be
relieved, if selected. The Institute will not be responsible for any postal delay. Refer
para (viii) in ‘How to apply’ section for more details about experience certificate.
Further, refer para (xv) 1,2,3,4 & 5 for list of documents required to be forwarded along
with hard copy of the application. The Envelope containing the application form must
be super scribed as ‘Application for the post of ‘Registrar’, ‘Application No.......

7) The prescribed essential educational qualification and / or experience indicated are

8)

bare minimum and mere possession of same will not entitle the candidates to be
called for the selection process. Where number of applications received is large, it may
not be convenient or possible for the Institute to call all eligible candidates for selection
process. The Institute may restrict the number of candidates to be called for selection
process to a reasonable limit, on the basis of qualification/s and experience higher
than that of the minimum prescribed in the advertisement. The candidates should
therefore, furnish full details of qualifications and experience possessed in the relevant
fields, over and above the minimum prescribed. Documentary evidences will be
verified during the selection process.

Waitlist shall be kept valid for a period of one year. In case, a selected candidate does
not join or resigns after joining the post within one year, waitlisted candidate(s) may be
offered the position.
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9) No interim enquiries / correspondence / communication of any sort will be entertained
on the matter.

10) Bringing any influence, political, or otherwise, will be treated as a disqualification for
the post applied for.

o e HA H (IS TEHT AT fear = B):
HTeTelTgeT 3TdeeT STHT hiet ¥ Ugel HudT HAFTo e eI T &A1 ¥ ug |

31afeTeT AFAr AR/AT AT o W dTed 3FHICART T e oA I ITARIhdT el &
TATST TS STAT HIat 1 3ifaw A 22-09-2024 71

AT ATACS T G e dTed SFAIGAR UG o ToIT 3ifeTellgel 3Tt i Hehd & | HIAT HTeTellset
e Y& A & Tgel FfFare faaxor, Qegdr faavor, Fest s faavor, 3iegsra faawor, 3ea
U TR fdaoT, GG MR &1 Ak T Fite hidl (1 THST § ) 30 918 W | faEga
gfshdT 50 9K &

i) Wqﬁ,;ﬂﬁmmﬁ&ﬁwwm@mﬁm@mﬁmwﬁw

N
A] Registration:

1] Click on “Register Now to apply” available below the advertisement.

2] Enter your email ID & click on ‘send Email verification code’.

3] Enter verification code in given field received on the given email ID.

4] Set password as per instruction.

5] Complete your registration by clicking on ‘Register’.

6] On completion of registration you will be redirected to advertisement
page.

B] You can proceed further to fill up application by clicking on ‘Apply Now’.

i) Al 3T uge A & IMEITSTASHI 87t Aidel TN Gl &, Y 3T 3TeY et & forw A
‘Login to Apply’ ™ Fele #T Thd &

i) ‘Apply Now’ 9 T&Feleh &hial & g, 3MMUeh! 3MTdesT 97 W Yof: SR famar sirwam
SIUST3ol F U UG ol AT Y, 3 a1G 81 31791 &1 BlA G@rs 3am|

iv)  379eAT BTol &) T YTHYIE 311X ST BIeT 3TTelS &Y [DedT TISE &9 T 8@rs a1 A1y

v) et & 3eTER srdes o e * & fafEed wies sifqard &

vi) TG 31Tk IIe Hisle UM o1 A1 S19-313+ fdehed H ey w1gT g, al Hudm "Other”
ot I 3T T F 3R 67 AT & Y

viil)  ATIAT 9ed |15/ aeafdearerd / FEATe § qIEy e / 9AER / 3erenioe qeufd
o ATEH {1 1S T3 / IraTsha, Taafaererd ieereT AT (Foie) gaRT 3eAied
gleTr MR |
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viii)

iX)

Xi)

xii)

xiii)

Xiv)

XV)

U & GaroeT / Wﬁwmgcgﬂﬁgﬁa/mﬁ/ma?mﬁm
‘Add Employment’ 9X f&ereh S¥eh 31978 STy ford |

37797d T T4eROT EoT X THT HaToeT T G AH AR deaarst g fored | Fiaree wei s
ST 7 Y| SHeh IHeATaT, "Pay Scale" Hictd & IcfeTel fdavor [Hear gof fovam Sre
a1fgw :
a) I 3MMAeeh 69 AATHTET & HTAR AcleT ATocl T IGT & / Y TgT AT :
(3€8ROT — PB 3 + GP Rs. 5400/- OR as the case may be).
b) afe 3mdEeh 7d AcAAHTST o 3THR Acfel YTl T T6T & / T T6T T :
(38T — Pay Level - 10 OR as the case may be).
c) I 31dceh At 3UHa (NTHY) H FHTH FT T & / T TGN AT
(3e8ROT: PSU-18000-2400-26060 OR as the case may be).
d) Ife 3rdee FATRA adeT Ured X IgT AT : ' “Consolidated Pay amount” for@|
(3EEROT —. “Cons. Rs. 55000” OR as the case may be”)

farell 8T T & 37T AT 319ATee faavoT arel 3MTdest W faar w7gT fhar seam|
37T 7 AT 7T FT TS SATTRRT &Y "Other relevant Information" & 37d3Td RT 1w
U & T8I F gof fohaT oI ThaT & |

3feTellgeT 3Tl HBeIdYdsh STHT il & dlc, HTdahl Hl Gollhd SHS S W
Taarfald &9 & AFT gradYy & A1 STAT [HT T 3TdEsT ST JIoFe SHidT gred g |

foreT 3mdgat o “3ifeTelset 3TdeeT S T §, Fael 3o &1 ade Tishar & fow T
HIAT ST |

3FIEaR ‘Recruitment Portal’ U @19l So7 ek $i 39T 3Tde ST3eTalls Y Tohdl & |

‘Recruitment Portal’ ¢ &1 TEATA $HT ASTTSE o 37d H Thicl hih YT ST b ¢ |

chael MEferee foht 1T 3FiCant 1 €1 $A carr Fiad fhar sireen| safew, Hoar

TihT SR I & ATY GolehvT & AR FUR &I Fiaur & Tov 3iieers 3dest o #

Hiohd AGTS e AT Seald H |

I TGT TishdT o TeTT HTAeeht ohl FATIT ST &, oif 3Tdeshi &l el ild Fa-Feariad

cETdST AR el SEATAST oflel gial:

1. 3 & GHAYST & JATOT I |

2. QTR g T 37eh T R FATT 7 |

3. 377e7d YAV YT TEH 3ffeTellgel el # Sfoeli@d 3maeash faavor g1, fSrasd
YeATH, daaide 3N Yo gfed & 3afer (SE-vATA-asars) #1 Seoad @l
HTASSIAT G / FAaAT (THRY) & T H ISHR & AHS H, IeIe7d JATT 97 A
U, dd=AATT 3R 373 (-THTA-TSATS) & IR H TISC ool glAT AR

4. 3TeTelSeT 3Tded H 3fodfld 3T SRR & THAYT & gTdrdT|

5. IdATH fANeFar & A9 T JATOTIT |

Page 7 of 9



e HOWTO APPLY:

Please read following instructions carefully before submitting an online application.

Candidates not having required qualification and / or experience need not apply. Last date to
submit online applications is 22-09-2024.

Candidates fulfilling the eligibility criteria may apply online for the position. Please keep personal
details, qualification details, details of references, experience details, other relevant details, soft
copy of the passport size photograph (Less than 1 MB) with you before starting the online
application. Detailed Procedure is as under:

i)

vii)

viii)

First, register on IISER Recruitment portal by following instructions given below :
A] Registration:

1] Click on “Register Now to apply” available below the advertisement.

2] Enter your email ID & click on ‘send Email verification code’.

3] Enter verification code in given field received on the given email ID.

4] Set password as per instruction.

5] Complete your registration by clicking on ‘Register’.

6] On completion of registration you will be redirected to advertisement page.

B] You can proceed further to fill up application by clicking on ‘Apply Now’.

If you are already registered on IISER Recruitment portal, then you can directly click on
‘Login to Apply’ to proceed further.

After clicking on ‘Apply Now’, you will be re-directed to application form. Select the post
from dropdown list, then only further form will appear.

Upload your recent passport size photograph [Face should be clearly visible].
Complete the application form as per instructions. Fields marked with * are mandatory.

In case, the name of the degree that you possess is not listed in the drop-down option,
please select “other” and then enter the Name of the Degree in the appropriate field.

Degree/s, course/s done through Distance learning / Correspondence / Part —Time
method from the recognized Board / University / Institution must be approved by the
University Grants Commission (UGC).

In case of re-appointment / promotion / Up-gradation in different scale / emoluments while
working in the same organization / Institute, please add details by clicking on ‘Add
Employment’.

While entering the details of experience, write full name of the Organization and complete
designation. Do not use abbreviations. Further, details under the column “Pay Scale”
should be entered as under:

a) In case, an applicant is/was drawing a salary as per the 6™ pay scale: Enter Pay
Band and Grade Pay of the post (Example — PB 3 + GP Rs. 5400/- OR as the case
may be).

b) In case, an applicant is/was drawing a salary as per the 7" pay scale: Enter Pay
Level (Example — Pay Level - 10 OR as the case may be).

c) In case, an applicant is/was working in PSU : Enter “PSU — (Write Scale)”.
(Example: PSU-18000-2400-26060 OR as the case may be).

d) In case, an applicant was drawing consolidated pay : Enter “Consolidated Pay
Amount” (Example “Cons. Rs. 55000” OR as the case may be”)
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ix)  Applications incomplete in any respect or having inadequate details shall not be
considered.

x)  Information not covered in the application may be entered in brief in the field “Other
relevant Information”.

xi)  After successful submission of online application, applicants shall receive an auto-
generated acknowledgement as well as soft copy of submitted application on registered
email ID.
xii)  Applicants who have submitted “Online application” shall only be considered for the
selection process.
xiii)  Candidate can also download their application by logging on to ‘Recruitment Portal’. The
‘Recruitment Portal’ tab can be found by scrolling down to end of Institute website.

xiv)  Shortlisted candidates only will be informed by Email. Therefore, please register with
active Email address and mention active Mobile Number in the online application form to
facilitate communication.

xv) If called for the selection process, applicants will have to bring following self-attested

documents and original documents for verification:

1) Certificate/s in support of age.

2) Mark sheets and certificates of educational qualification

3) Experience certificate/s having required details as mentioned in the online application
having mention of Designation, Pay Scale and duration (DD-MM-YY) of each
appointment. In case for the positions held as Dean Administration / Registrar (In-
charge), experience certificate should have explicit mention about position held, pay
scale and duration (DD-MM-YY).

4) Other documents in support of the information submitted in the online application.

5) ‘No objection certificate’ from the present employer.

g Pl 3UST / HAMEA g1 l, 37 A9 & 3iela Feue 7 dearse W & sfRgha G
ST | SHTAT HUAT ASHISE T HAITAS & & |

All updates / amendments if any, shall be notified only on the Institute website under this
advertisement. Hence, website may please be seen regularly.

Tt oY ureaT o A &, FHua 3ifdH fAf¥ & ggel recruitment@iiserpune.ac.in W g | g8
37T, 319 Y fgaat 7 Feig 10:00 Fo7 ¥ &g 01:00 Fof ofeh 3R 196 02:00 &1 & T 04:00
T d 020- 2590 8270 TX Sidl I Fehd ¢ (ATAAR 3R ITFAR FF BIgH) |

In case of any query, please write to recruitment@iiserpune.ac.in before the last date. Also,
you may call on 020- 2590 8270 during 10:00 a.m. to 01.00 p.m. and 02.00 p.m. to 04:00 p.m.
on working days (except Saturday and Sunday).

fA¢ers / Director
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